YHPABJIEHUE KWJINITHO-KOMMYHAJIBHOI'O XO3SIlICTBA
I'OPOJA ITEH3bI

440008 r. Ilen3a, yn. Hexpacosa, 34 ten. (8412) 42-26-36

IMPUKA3 Ne 37

or 26.10.2017

00 yTBepKIeHNN AIMUHUCTPATHBHOIO PerjiaMeHTa
NPeA0CTABJICHUA MYHUIIUNIAJIbHOMN yCJIyTH
«IIpexocraBiieHne nopyoounoro oujiera B ropoae Ilense».

B cootBerctBun ¢ ®denepanbupiM 3akoHOM oT 27.07.2010 Ne 210-®d3 «O6
OpraHu3allid MPEIOCTABIICHUSI TOCYJApPCTBEHHBIX M MYHULMNAIBHBIX YCIYT»,
pykoBoACTBysch [lomoxkeHueM 00 YHOpaBieHUU  KWJIMIIIHO-KOMMYHAJIbLHOTO
xo03dicTBa ropoza llenssi,

INPUKA3BIBAIO:
1. YTBEepauThH aIMUHVCTPATUBHBIN perjiaMeHT MPEAOCTABIICHUS
MyHULIMTIATbHOU yenyTH «IIpemocraBnenue nopyoounoro ouiera B ropoje [lenzey.
2. Ony0OiMKoBaTh HACTOSIIHMIA NIPUKAa3 B MyHUITUTIANBHOU ra3zere «lleH3a» u

pasMecTuTh Ha OQUIMAILHOM caiiTe YTpaBlieHHUs  >KAIMITHO-KOMMYHAIHHOTO
xo3sucTea ropoza [lenssr B cetn HTEpHET.

3. KoHTponb 3a HCHOJHEHHEM HACTOSAIIErO0 IIPUKAa3a BO3JIOXKHUTH Ha
HavdaJIbHUKa Y IPABJIEHUS )KUIUITHO-KOMMYHAJIBHOTO X0351MCcTBa ropoa [1enssr.

HavyanbHUK YnpasiieHus A.B. I'puunn



ITpunoxenue
k npukasy Ne 37 ot 26.10.2017

AJIMUHUCTPATUBHBIN PETJTAMEHT
MpeA0CTaBICHUS MyHULIIUNTANILHOM yenyTu «lIpenoctaBnenue nopyobouHoro ousnera B
ropoze Ilense».

1. O0Me moJ10KeHus

1.1. IlpeameToM  peryiMpoBaHHs  HACTOSIIET0  aJIMUHUCTPATUBHOIO
periiaMeHTa  MpeAoCTaBlieHHs  MyHuuunanbHol  ycinyru  «lIpemocraBienue
nopybounoro ousiera B ropojne Ilenze» (manee — AIMHHHCTPATUBHBIA PETJIAMEHT)
ABJISIETCA OMNpPEACICHUE CTAaHAApTa WU MOpsAAKa NPEAOCTABICHUS MYHUIMIAIbHON
YCIYTH MO TpelocTaBlieHH0 mopyboyHoro Ousieta B ropoje Ilense (mamee —
MyHUIUTIATbHAS yCITyTa).

Lenpro pa3paboOTKH aAMUHUCTPATUBHOTO PETIaMeHTa SIBJISICTCS ONTUMU3AIHS,
MOBBIIIIEHNE KaueCTBa MPEIOCTABICHUS U IOCTYITHOCTH MOJYYEHUS MYHULIUTTATIBHOM
YCIIYTH M0 MIPEA0CTaBICHUIO TOpyOoyHOTO OuMieTa B ropoje Iense.

1.2. 3agBuTensMH TIpH TOJYYCHUH MYHHUITUTIATBHOW YCIYTH SBIISIOTCS
dbuznyecKkre WM IOPUIUYECKUE JIUIA, MO0 UX YIOJHOMOYEHHBIC MPEICTABUTEINH,
oOpaTuBIIMECS C 3adBJICHUEM O TMPEJOCTABICHUH MYHULUNAIBHOU YCIYTH,
BBIPAKEHHBIM B MMCbMEHHOW WJIU JIEKTPOHHOH (hopMme.

1.3. Nudopmaruio o mpemnoCTaBICHUU MYHUIIMITAIILHON YCIyTU 3asBUTENb
MOKET TOJIYYUTh OT JOKHOCTHBIX JIMI OTJIea 0J1aroycTpoicTBa 1 KOMMYHAIBHOTO
XO3SIMCTBA TOpOAa YIPAaBJIEHUS KWIMIIHO-KOMMYHAJIBHOTO XO34MCTBa ropojaa
[len3sl, Ha odwuIMaTbLHOM caiiTe ['0CylIapCTBEHHOTO aBTOHOMHOIO YUYPEXKICHUS
[lenzenckoit  obmactu  «MHOTOGYHKIIMOHATBHBIM  IEHTP  MPEJOCTABJICHUS
rOCYAapCTBEHHBIX M MYHHUIMIAIBHBIX ycrnyr» (mamee — [AY  «MO®Lly)
(http://www.penza.mdocs.ru), a Takxe B CHEIHATM3UPOBAHHON HH(MOPMAIIMOHHON
cucteMbl «PernoHanbHBI TOPTaJ TOCYJAPCTBEHHBIX M MYHHUIUMIAJIBHBIX YCIYT
[Ten3enckoi obnacTmy: (http://gosuslugi.pnzreg.ru) u benepanbHOR
rocyJ1JapCTBEHHOW MH(pOpMAIMOHHON cucTeMbl «EIUHBIA TOpTall TOCYJapPCTBEHHBIX
Y MyHHIIMIIATBHBIX YCIyT (yHKImid)»: http://www.gosuslugi.ru.

1.3.1. Wndopmamuss o MecToHaXxoxAeHUUM U rpaduke pabOThl oOprasa,
MPEAOCTABIISIIONIECTO MYHUIIMTIATBHYIO YCIYTY:

AJlpec MeCTOHaxXO0XACHUSI Y TIPABICHHS KIIUIIIHO-KOMMYHAJIBHOTO X0351CTBa
ropona [lenssr: 440008, [1enzenckas obnacts, T. [lensa, yin.Hekpacosa, 1.34.

Pexxum paboThl: MOHENENbHUK, BTOPHUK, Cpe/ia, YeTBepr, niaTHuma - ¢ 09 gac.
00 muH. 10 18 vac. 00 muH.; IlepepriB - ¢ 13 yac. 00 mun. 10 14 yac. 00 MuH.

Tenedon: 8(8412) 42-26-36, dhakc 42-26-64

Anpec anexktponHoi mouThl: Ygkh@yandex.ru.

1.3.2. Mecronaxoxaenue I'AY «M®ILl» no cneayromum aapecam: r. [lensa,
yn. llImunra, 4, r. Ilensa, npocnekt [lo6eawr, 150, r. Ilensa, yn. ®abpuunas, 2a.
Bpewms paGotel: moHenenbHuk - matHuna - ¢ 8.00 mo 20.00; cy66ora - ¢ 8.00 mo
14.00; BockpeceHbe - BBIXOAHOU JICHb.
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DnektponHbiii aapec [AY «M®IL»: mfc-penza@obl.penza.net

CopaBounsiii  Tenepon I['AY «M®L»: 927-000, 8(800) 707-64-55 (c
TOPOJICKUX HOMEPOB 3BOHOK OECILIaTHBIN).

1.3.3. brok-cxema TOCIIENIOBATEILHOCTH JCUCTBUM TMPU  MPEIOCTABICHUU
MYHUIIMIIATBHOM yCIIyTH MpuBeieHa B ripuiioskeHny Nel k Hactosiiiemy Pernamenty.

1.3.4. ndopmanusi 0 MyHUITUTIATBLHOHN yCIIyTe IPEI0CTABISAETCS:

- C WCHOJIb30BaHUEM CPEACTB  TeNC(POHHOW  CBSI3H, DIEKTPOHHOTO
UHGOPMUPOBAHUS;

- TOCPEICTBOM pa3MelieHuss B HH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetn HTepHeT, MyOIMKaIMil B CpeCTBaX MacCOBOM HH(OpMAIIHH;

- HEMOCPEACTBEHHO B TIOMEUICHUH Y ITPaBJICHUS.

NudopmupoBanre mnoiyyaTesied MYHUIIMIANBHON YCIYTH O TIOpSAKE €€
MIPEIOCTAaBICHUS TIPOBOIUTCS B pabouee BpeMms.

HNupopmupoBaHue OCyIIeCTBIISETCS IO BOIPOCaM:

- IPEI0CTABJICHNSI MyHULIMIIAIbHOM YCIIyTH;

- NpEeAOoCTaBIEHMUS]  YCIYr, KOTOpbIE SBIAIOTCS  HEOOXOAMMBIMH U
00s13aTeIbHBIMU JJI IPEIOCTABIICHUSI MyHULIUIIAJIbHON YCITYTH;

- CBEJICHUI 0 X0/i€ MIPEIOCTaBICHNS MyHUIIUIIAJIbHON YCITyTH;

- oOxanoBaHus ~ JeWCTBUM  (Oe3MEMCTBUSI)  COTPYAHHMKOB B XOJIE
IPEIOCTABIICHUS TOCYJaPCTBEHHOM YCIYTH U IPYTHM BOIIPOCaM.

NudopmupoBanue 3asiBUTEIIEH 10 BOIIPOCaM IIPEAOCTaBIICHUS
MYHULHANAIBHON YCIIYTH OCyHIECTBIIAETCS Takxke B ['AY «MPL».

NudopmupoBanne 3asBUTENCH MO JTHOOBIM BOIMPOCAM OCYIIECTBISAECTCS Ha
0€3B0O3ME3JHOI OCHOBE.

2. Cranaapr npeaocraB/jeHUs MYHUIUNAIBHON yCJIYyTIH

2.1. HaumenoBanue myHununanbHou yciyru: «lIpenocraBienue nopybo4Horo
ounera B ropoje [lense.

2.2. HanmeHOoBaHHME OpraHa MECTHOTO CaMOYIPABIECHUS MPEAOCTABISIIOIIETO
MYHULUNAIBHYIO YCIIYTY:

YrpaBieHue KUIUIHO-KOMMYHAJIBbHOTO XO03AKWcTBA ropoaa IleH3sl
(manmee - YopaBlieHuUe).

2.2.1. Mecto mnpuema 3asBJICHUA W JIOKYMEHTOB Ha MPEIOCTABICHUE
MYHULMUIIAJIBHON YCIIYTH:

a) YrnpaBjieHHE XUIUIIHO-KOMMYHaJILHOTO X03sHcTBa ropoaa lleHss,
440008, Ilenszenckas obnactp, 1. [lensa, yiu. Hekpacosa, 1.34.

Pexxum paboThl: MOHENENbHUK, BTOPHUK, Cpe/ia, YeTBepT, nsaTHuLa - ¢ 09 yac.
00 muH. 10 18 wac. 00 muH.; ITepepsriB - ¢ 13 gac. 00 muH. 10 14 vac. 00 muH.

Tenedon: 8(8412) 42-26-36, dhakc 42-26-64

Anpec anexktponHoi mouTkl: Ygkh@yandex.ru.

0) FTAY «MHOropyHKITMOHANBHBINA IEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX
U MYHUIUINAIBHBIX YCIyT» O cienytomum aapecaM: r. Ilensa, yn. [lImunra, 4, r.
[len3a, mpocmekr Ilo6ensr, 150, r. Ilensza, yn. ®abpuunas, 2a. Bpems paOoThr:
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noHeneabHUK — nsTHUIA - ¢ 8.00 10 20.00; Cy660Ta - ¢ 8.00 10 14.00; Bockpecenne
— BBIXOJIHOM JICHB.

2.2.2. PegynbraramMu NpeoCTaBICHNUS] MyHULIUNIAIBHON YCIYTH SIBIISETCS:

- BbIIaya opyoouHoro ousera (manee — [TopyOounblit Ouier);

- 0TKa3 B Bblaue [lopybounoro 6uiera.

2.3. CpoK npeocTaBiIeHHs] MyHUIIUITAIIbHON YCITYTH

- B TeueHre 20 gHEH cO JNHS PETUCTpAIMK 3asBJICHHSI O TMPEJOCTABICHUU
nopy0o4HOTO OUTIETa;

2.4. [IlepeyeHb  HOPMATHBHBIX  TPABOBBIX  aKTOB,  PETYIUPYIOIINX
OTHOIIICHUS, BO3HUKAIOIINE B CBS3H C TIPEIOCTABIICHUEM MYHUIIUIIAILHOU YCITyTH:

- Koncturynusa Poccuiickoit @enepannu;

- I'panoctpoutensubiil Koneke Poccuniickoit denepannu;

- @enepanbabiM 3akoHOM OT 10.01.2002 Ne 7-®3 «OO6 oxpaHe OKpy’Karomiei
CpeIbI»;

- ®enepanbubiM 3aKk0HOM OT 06.10.2003 Ne 131-d3 «O06 oOmuxX ImpUHIIKAIIAX
OpraHu3allii MECTHOTO caMmoympaniieHus B Poccuiickoit deneparumny;,

- ®enepanbhbiit 3ak0H 0T 02.05.2006 No 59-03 «O mopsike paccMOTpEeHUS
oOpaineHuii rpaxaan Poccuiickoit deaeparumy;

- ®enepanpubiii 3akoH ot 27.07.2010 Ne 210-®3 «O6 opranuzamnuu
MPEIOCTaBJICHUS TOCYJaPCTBEHHBIX M MYHUIIUTIATBHBIX YCIyT»);

- ®enepanbblii 3akoH oT 27.07.2006 Ne 149-03 «O6 wuHpopmanuwy,
WH(OPMAITMOHHBIX TEXHOJIOTHSAX B O 3alTUTe HHHOPMAITII,

- ®enepanbhbii 3ak0H 0T 06.04.2011 Ne 63-03 «O0 351€KTPOHHOUN MOATUCHY;

- Pemenue Ilenzenckoil ropoackoit Jymer ot 26.02.2016 Ne 366-19/6 «O6
yrBepkaeann [lopsaka mpemnocTaBieHus mopyoouHoro omiera B ropoje [lersey;

- [TocranoBnenue [IpaButensctBa Poccuiickoit @eneparuu ot 25.01.2013  Ne
33 «O06 WCHONB30BAaHMM MPOCTOM DIEKTPOHHOM TMOJNMUCH TP  OKa3aHUU
rOCyapCTBEHHBIX M MYHUIIUITAIBHBIX YCIIYT»;

- IlocranoBnenunem Aamunuctpanuu T. [lenssr ot 30.06.2011 No 766 «O6
yrBepkaeHnn  [lopsaka pa3pabOTKM W yTBEPXKICHUS  aIMHHHCTPATHBHBIX
pPETJIaMEHTOB HMCIIOJHEHUS MYHHUIUTIATBHBIX (QYHKIIUA W aJIMAHUCTPATUBHBIX
pPETJIaMEHTOB TIPEIOCTABICHUS MYHHIMIAIBHBIX YCIYT OpraHaMH MECTHOTO
camoytpaBiieHus ropoaa [IeH3s,

- [loctanoBnenune agmMuaucTparuu ropoja Ilenssr ot 16.11.2012 Ne 1422 «O06
yTBepkIeHnH PeecTpa MyHUITMTIANBHBIX yCIyT Topoaa [Iens3sy;

- [loctranoBnenue agmuHucTpauu ropoja Ilenssr ot 26.05.2014 Ne 583 «O06
YTBEPKJICHUU TTEPEUHS MyHUITUTATBHBIX YCIYT, MPEAOCTABIEMbIX aIMUHUCTPAIUCH
ropojia ¥ WHBIMH OpraHaMH MECTHOTO caMmoympaBieHuss Topoaa IleH3sl Bo
B3aumonectBun ¢ ['AY «MHOroQyHKIIMOHANBHBIA IIEHTP MPEIOCTaBICHUS
TOCYJAapCTBEHHBIX M MYHUIIMITAJIBHBIX yCIyr» [len3eHckon obmactuy,

- [locranoBnenue agmuHucTpanmu ropoaa Ilenssr ot 27.06.2016 No 985 «O6
YTBEPKJICHUH METOJUKH pacueTa BOCCTAHOBUTEIHHOM CTOUMOCTH  3€JICHBIX
HACaXJICHUHN Ha TepPUTOPUH Topoa I1eH3b»;

- TloctanoBnenue aamuHHcTpanuu ropoaa Ilenssr ot 17.05. 2013 Ne 497/1
«O0 yrBepxaeHun I[lomoxeHnuss 00 VYHOpaBieHUH  SKWIHIIHO-KOMMYHAJIBHOTO
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x03d1cTBa ropoaa I1ensem.

2.5. MHcuepnbiBaromuii mnepedyeHb  JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTABICHUS] MyHULIMTTIAIGHON YCITYTH.

2.5.1. [IlepeyeHb JTOKYMEHTOB, HEOOXOIMMBIX JUISI TPEIOCTABICHUS
MYHULIMTATBHON YCIYTH MOUIeXKAIINX MPE/ICTABICHUIO 3aIBUTEIIEM:

1) 3asBrneHue O BbIIaYE MOPYOOUHOro OuieTa, KOTOPOE MOXKET OBbITh
HaIpaBJIeHO Takke B (hOpMe 3IEKTPOHHOIO JOKYMEHTA, 3aBEPEHHOTO 3JIEKTPOHHOM
MIO/IMMCHIO 3asBUTENS B COOTBETCTBUHM C TpeboBaHusmu DeepalbHOTO 3aKOHA OT
06.04.2011 Ne 63-D3 «O06 37eKTpOHHOM MOANUCKY, TocTaHoBIeHus [IpaBuTENbCTBA
Poccuiickoii @eneparn ot 25.01.2013 Ne 33 «O6 wucmonb30BaHUM MPOCTOU
AJIEKTPOHHOM MOJMHUCH MPH OKa3aHUM TOCYIapCTBEHHBIX U MYHHIIMIIAJIBHBIX YCIIYT»
u TpeboBanmsiMu DesepansHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opranuzamnun
MPEIOCTABICHUSI TOCYNAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT» COCTABICHHOE II0
¢dopme cornacHo npuinoxkeHuto Ne 2 K aIMUHUCTPAaTUBHOMY PETJIaMEHTY.

3asiBIeHUE JODKHO COAEPKaTh CIASAYIOLYI0 HHPOPMAIIHIO:

-B 3asBJICHUU OT (PU3MUECKUX JIUI[ 005S3aTelIbHO JOJKHBI OBITH yKa3aHbI:
(bamunus, UM, OTYECTBO 3asBUTENS, OOPATHBIN aipec, KOHTAKTHBIN TenedoH, nara u
HOJIKUCh, YKa3aHHE Lenu (IpUYMHBI) BBIPYOKHM 3€JICHBIX HACaXACHUH, MecTa
PacHoJIOKEHUS 3€EHbIX HaCaXACHUMN, TIOJUIekKAIINX BbIPYyOKe, UX KOJIUYECTBO;

- 3asBJICHUS OT IOPUIMYECKUX JIUI] MPUHUMAIOTCS HAa (PUPMEHHOM OJlaHKE C
yKa3aHWEM PEKBHU3UTOB (CIpPaBOYHBIC JaHHbIE 00 OpraHW3allid, BKIIIOYAIONIUE B
ceOs: TOYTOBBIM afpec, HOMEp TenedoHa, APYrHe CBEACHUSA IO YCMOTPEHUIO
opranuzainuu (HoMepa (akcoB, TEIEKCOB, CUETOB B OaHKe, aJapec 3JICKTPOHHOU
MOYTHI U JIp.)), AAaThl ¥ MOANUCH (TPU HAJIMYUU ME€YaTH), yKa3aHUe 1ed (IPUYMHBI)
BBIpYOKH 3€JIEHBIX HACaXJCHUW, MeCTa pACIOJOKEHHUS 3CJICHBIX HACAKICHHM,
MOJIJIEKAITNX BBIPYOKE, UX KOJMYECTBO;

JIOKYMEHTBI, KOTOpBIE 3asiBUTEIb IPUIIAraeT K 3asBICHUIO.

[Ipu cTpouTenbCTBE M PEKOHCTPYKLUMHM K 3asBIICHUIO TPUIIAraeTcsi cxema
IUTAHUPOBOYHON OpraHU3allMi 3€MEJIbHOI0 y4yacTKa C MPUJIOKEHUEM TpaduuecKkon
YacTH.

2.5.2. 3asBuTens BOpaBe MPEAOCTABUTh IO COOCTBEHHON WHUIIUATHBE
CJIEyIOINe JOKYMEHTHI:

[Tpu cTpouTeNbCTBE K 3asBJICHUIO MPUIIATAIOTCS CIEYIOIINE JOKYMEHTHI:

1) mpaBoycTaHABJIMBAIOIIUE TOKYMEHTHI Ha 3eMEJIbHBIN YUaCTOK;

2) paspellieHue Ha CTPOUTEIIBCTBO O0OBEKTA.

3) KaJacTpOBBIH MACIOPT 3eMEIBHOTO YYaCTKa;

4) TpamoCTPOUTEIILHBIN TUIaH 3€MEJIbHOTO y4acTKa,

5) KalacTpOBBI MACTIOPT OOBEKTA KAMUTAIILHOTO CTPOUTENBCTBA;

6) Beinucka u3 EI'PUII, Beimucka uz EI'PHOJIL.

[Tpu peKOHCTPYKIMH K 3asBJICHUIO MPUJIAraloTcs ClIeIyoIne JOKYMEHTHI:

1) npaBoycTaHaBIMBAIOILIUE TOKYMEHTHI Ha 36MEJIbHBIN Yy4acTOK;

2) rpaJOCTPOUTEINbHBIN IJIaH 36MEJIBHOTO YYaCTKa;

3) KagacTpOBBIM NaCOPT 3€MEJIBHOTO YYaCTKa;

4) kagacTpoBbIil NaCIOPT OOBEKTA PEKOHCTPYKIUU;

6) pa3pernieHne Ha PEKOHCTPYKITUIO 0OBEKTa;
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7) Beinuicka u3z EI'PUIL, Boinucka uz EI'PHOJI.

Henpencrasinenue 3asBUTENEM JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.5.2.
HACTOSILIETO PErJIaMEeHTa, HE SBJSIETCA OCHOBAHUEM [UJIsi OTKa3a 3asBUTENI0 B
MPEAOCTaBICHUNA MYHHUIIMIIAIBHON YCIIyTH.

B cnydae ecnu ykazaHHBIE B HACTOSAIIEM ITYHKTE JOKYMEHTBI 3asBUTEIIEM HE
MPEACTABIICHbl, OHU 3alpallyBalOTCS YIPABICHUEM KWIUIIHO-KOMMYHAIBHOTO
xo3sKcTBa ropoma IIeH3bl CaMOCTOSITENPHO B paMKaxX MEXBEIOMCTBEHHOTO
B3aUMOJECHUCTBUA.

2.5.3. JlomyckaeTcs mojava 3asgBICHHUS C TNPWIOKEHHUEM JIOKYMEHTA,
yKa3aHHOro B nyHKTe 2.5.1. Hacrosmero PernameHTta, myTeM HampaBiIeHUS €r0 B
anapec  YMpaBleHUS TIOCPEACTBOM  (aKCHUMUIBHOW CBS3M € TOCIEAYIOIIUM
MPEAOCTABICHUEM OpPUTHHAJIA 3asIBJICHUS U JOKYMEHTOB, YKa3aHHBIX B MYyHKTE 2.5.
Hacrosero PernaMenT, uiv B 3JIEKTPOHHOM BHJI€ C MCIOJIb30BAHUEM 3JIEKTPOHHOMN
MOYTHI Y TIPABIICHUA.

2.5.4. YrupaBieHue >XWIMITHO-KOMMYHAJIBHOTO X03siicTBa ropoaa lleH3br u
MHOTO(YHKIIMOHAJIbHBIE [IEHTPHI HE BIIpaBe TPEOOBAThH OT 3asIBUTENS MPEACTABICHHUS
JIOKYMEHTOB U WH(MOpMAIMM WM OCYIIECTBICHUS JEHCTBUM, MPEICTABICHUE WU
OCYILECTBJICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IMPABOBBIMH aKTAMH,
PEryJIIUPYIOMIUMU  OTHOUIIEHUS, BO3HUKAIOIINE B CBA3M C TPEIOCTABICHUEM
MYHULUNAIBHON YCITyTH.

2.6. HcuepnbiBaromuii TepeueHb OCHOBAHWW Ui OTKaza B TMpuéMe
JIOKYMEHTOB, HEOOXOIUMBIX IJIsl TPEAOCTABICHUS MyHUITUIIAILHON YCIIyTH:

1) 3asBieHHME HE COOTBETCTBYET KpHUTEpUSM, YyKa3aHHbIM B MyHKTe 3.2.1.
Pernamenra.

2.7. OcHoBaHMeM JJi1 NPUHATUA peuieHus 00 oTkaze B Bbigadye [lopybounoro
owera:

1) HeTOIHBINM COCTaB CBEJCHHM, YKa3aHHBIX B 3asBJICHUM HA MPEIOCTABICHHUE
nopyOoOUYHOT0 OMIIeTa, yCTaHOBICHHBIX B MyHKTe 2.5.1. Permamenra;

2) HENpEeICTaBJICHUE 3asBUTEIEM JIOKYMEHTA, MPUJIAraeéMoro K 3asBICHUIO
YKa3aHHOTO B yHKTE 2.5.1.;

3) npeacTaBiieHUE 3asBUTEIEM HEJOCTOBEPHBIX CBEJCHMUIA;

4) pacrnojoXeHue 3€MEJIbHOTO YyYacTKa C 3€JICHbIMH HACAKICHUSIMU 3a
rpanunamu ropoaa [leHssr;

5) mpenjaraeMble 3asBUTENIEM K CHOCY, MPOM3PACTAIONINE B €CTECTBEHHBIX
YCIIOBUSIX, OOBEKThI PACTUTEILHOIO MHpa, 3aHeceHHble B KpacHyr KHUTY
Poccuiickoit @eneparuu u (wnm) Kpachyro kuury [lenzenckoii o6acTu;

6) HeomlaTa WIM  HEMoJHas  oOIjlaTa B  YCTAaHOBJIEHHBIM  CPOK
BOCCTAHOBUTEIBLHON CTOMMOCTH 3€JICHBIX HacaXACHUW B J0XOJ OroJKeTa ropoja
[leH3bl HAa OCHOBAHWHU aKTa OIIEHKH 3€JIEHbIX HaCaXKJACHUN U pacyeTa;

7) paclojOKEHUE 3€JICHbIX HACAKICHHI Ha 3€MEIbHOM  y4YacTKe,
NpUHAJISKAIIIEM Ha IIpaBe COOCTBEHHOCTH, TIOCTOSIHHOTO  (0eccpOdHOro)
MOJIb30BaHUsl WM TIPaBe MOKU3HEHHOTO HACJIEAYEeMOro BIIAJICHUS HOPUIUYECKUM
JumaM U GU3NYECKUM JIUIIaM;

VYmpasneHue B ciaydae IPHUHITHS PEUIeHUS 00 OTKa3e B BbIIAauYe MOPYOOUHOTO
OwmsieTa 0 OCHOBAHMSIM, YKa3HBIM B HACTOSIIEM ITyHKTE, HTHGOPMHUPYET 3asIBUTEIS B



TEUEHUE MATH pabOYHX JTHEH CO IHS PErHCTPALiU 3asIBICHUS.

2.8. Tlpu Beimaue IlopyOouyHoro OujieTa B3MMAeTCsS BOCCTAHOBUTEIbHAS
CTOMMOCTb 3€JIEHBIX HAaCaXK/ICHUH.

Pacuer BOCCTaHOBUTEIBHONW CTOMMOCTH 3€JICHBIX HACAXKICHUN MTPOU3BOAUTCS B
3aBUCUMOCTH OT ILJIOMIAIU U (MIJIM) KOJIMYECTBA 3€JIEHbIX HACAXKICHUM, MOAJIeHKAIINX
YHUYTOXEHUIO (CHOCY), a TaKXKE JUaMeTpa JIePEBbEB B COOTBETCTBUM C METOIMKOM
pacyeTa BOCCTAaHOBHUTEJIBHOW CTOMMOCTH 3€JIEHBIX HacaxJaeHuil B ropoje llense,
YTBEPKJICHHOM MOCTaHOBJIEHUEM aaMuHHCcTpauuu ropoaa Ilenssr ot 27.06.2016 Ne
985 «O0 yTBepkACHUN METOAUKHA pacyeTa BOCCTAHOBUTEIbHON CTOMMOCTH 3€JIE€HBIX
HACaXJICHUU Ha TeppuTopuu ropoaa llenssm.

2.9. BoccraHoBUTENbHAsT CTOMMOCTb 3€JI€HBIX HACAXKACHUW IPU BblJaye
nopyO0O4HOTO OUJIeTa Ha CHOC 3€JIEHBIX HACAKICHHUM HE B3UMAETCA:

1) mpu paboTax Mo PpEMOHTY U PEKOHCTPYKIIMH B OXPAaHHOW 30HE WHIKEHEPHBIX
cetei (B TOM 4HCIE COOPY)KEHMM U YCTPOMCTB, OOECHEUMBAIOIIUX HX
HKCIUTyaTalll0), HE CBSA3aHHBIX C PACHUIMPEHUEM CYUIECTBYIOIUX WHKEHEPHBIX
ceTeil, a Takke MNpu paboTax IO COAEPKAHUIO U OOCIY)XKMBaHUIO JIOpPOI U
WH)KCHEPHBIX CETEW B UX OXPAaHHBIX 30HAX;

2) mpu NpOU3BOJACTBE PabOT, (PUHAHCUPYEMBIX 3a CYET CPEIACTB OlOKeTa
ropoaa IleH3sr;

3) mpu CHOCE 3€JIEHbIX HACaXJIEHUH /i BOCCTAHOBJIEHHMS HOPMATHBHOI'O
CBETOBOTO PEXUMa B KHJIBIX M HEKHIBIX TMOMEIICHHUSX, 3aTCHSIEMBIX JCPEBbIMH,
BbicakeHHBIME ¢ Hapymenuem CHull 2.07.01-89  «I'pamocTpouTenscTBo.
[ImanupoBka W 3acTpoiKa TOPOJCKHX U CEIbCKUX IOCENECHUI», YTBEPKICHHBIX
noctanoBsieHueM ['occtposs CCCP ot 16.05.1989 Ne 78, npu npou3BoACTBE padOT 1O
BBIpYOKE aBapUIHO-OTIACHBIX U CYXOCTOWHBIX JEpPEBbEB, a TakKe MpPHU BBIPYOKe
JIEPEeBbEB TSI TIPENOTBPALICHUS WM JUKBHUIAIMN aBAPUIHBIX W YPE3BBIYANHBIX
CUTyallull TEXHOI€HHOT'O M IMPUPOJHOTO XapaKTepa U MOCIEICTBUM, M0 3aKII0UEHUIO
COOTBETCTBYIOILIUX OPTaHOB.

2.10. MyHunumanbHas yciiyra MOXKET ObITh MpPENOCTaBIeHa B JJIEKTPOHHOM
dopMe, B TOM YHCIIE€ C UCIOJb30BAHUEM €IMHOTO MOpTaja roCyJapCTBEHHbIX U
MYHHIIMITATBHBIX YCITYT.

2.11. Bpems oXuJaHus Ha MPUEM K CICIHAIHUCTY JJIs KOHCYJIbTHUPOBAHMSI,
NoJayu JIOKYMEHTOB [UJISi TPEIOCTABICHUS MYHUIMNAILHOW YCIyrd U TpHU
MOJYyYCHUU pe3ylibTaTa MPENOCTaBICHHUS MYyHUIHMNAIBHOW YCIyTH HE JOJDKHO
NpPEeBbIIATh 15 MUHYT.

Koncynprammm 0 MYHHIIMTTATEHON yciyre IPEIOCTABIISIOTCS,
HETMIOCPEACTBEHHO B 3/aHWW YTIPaBICHUS WIM C HCIOJb30BAaHUEM CPENICTB
TeneOHHON CBSI3U.

[Tonyuyenue undopmainuu o0 yciayre - o TeneoHy, Mpu JUIYHOM OOpaIIeHUH K
CTHEIMATIICTY OTAeNa YTPaBICHUS B BEXKIUBOW (KOPPEKTHOW) (hopMe JOBOAMUTCS O
CBE/ICHHUs1 00OpaTUBIIETOCs MH(POPMALIKS IO HHTEPECYIOIIUM BOIPOCAM.

[Ipy HEBO3MOXHOCTH CIIELHMAINCTA, MPHUHABLIETO 3BOHOK, CAaMOCTOSTEIBHO
OTBETUTh Ha TOCTaBJIEHHBIE BOIPOCHI, Tele(OHHBIA 3BOHOK IEpeapecoOBbIBACTCA Ha
Jpyroe AOJDKHOCTHOE JUI0, WM K€ OOpaTHBIIEMYCS JIOJDKEH OBITh COOOIIEH
TeseOHHBIN HOMED, IO KOTOPOMY MOKHO MOJIYyYUTh HEOOXOAUMYIO HH(POPMAIIHIO.
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[lucemennsie  oOpareHuss 1O  KOHCYJIBTHPOBAHHWIO  PAcCMaTPUBAIOTCS
CHEeIUaINCTaMH OTJie]a Mo 0JaroyCTpoNCTBY U KOMMYHAJIbHOMY XO3SUCTBY ropoja
VYrpaBineHuss ¢ y4yeTOM BpPEMEHH IMOATOTOBKM OTBETa 3asgBUTENI0 B CpPOK, HE
npeBbiatomui 30 KaJleHIapHbBIX JTHEH.

OTBer Ha NMUCHbMEHHOE OOpallleHHe W OOpallleHHe IO AIEKTPOHHOM ModYTe MO
KOHCYJIbTUPOBAHUIO JAaETCs B MPOCTOM, YETKOM M MOHATHOW dopMe C yKazaHUEM
dbamMuIuM ¥ UWHUIKMAIOB, HOMepa TeiedoHa CIenualucTa, HCHOJHUBIIETO
OTBET Ha OOpallleHHE U MOAMUCHIBACTCS HAYATLHUKOM Y IPaBIICHUSI.

KoHcynbranmu npeaocTaBisitoTest IO BOIPOCAM:

- TIEpeYHS JOKYMEHTOB, HEOOXOJWMBIX ISl MPEIOCTABICHUS MYHUIUIAIHHON
YCIIyTH, KOMIUIEKTHOCTH (JIOCTaTOYHOCTH ) MPEACTABIICHHBIX JOKYMEHTOB,

- IPaBIWIILHOCTH O(DOPMIICHUS TIPEICTABIISIEMBIX IOKYMEHTOB,

- HWCTOYHMKA TIOJY4YEHHUsS JOKYMEHTOB, HEOOXOIMUMBIX [JIsl TPEIOCTaBICHUS
MYHUIUIIATEHON YCITYTH.

2.12. JIokyMeHTBI, TIPEJICTABICHHBIE 3asBUTEJIEM, PETUCTPUPYIOTCA B KypHaJe
pErUcTpalvy BXOJSIIEH KOPPECHOHEHIIMM B TE€YEHHE OJTHOTO paboyero JHS C JaThl
€ro MOCTYIUICHHS.

2.13. IlpenmoctaBieHue MYHUIIMNAIBHOW  YCIYTM  OCYIIECTBISIETCA B
CIEIHUAJIBHO BBIJICJICHHBIX U 3TOM LEIU MOMEUIECHUSX.

[ToMelienusi, B KOTOPBIX OCYIIECTBISETCA MPEIOCTABICHUE MYHULIMIATBHON
YCIIYTH, 000PYAYIOTCS:

- UH(POPMAIMOHHBIMU CTEHJAMU, COACPKAIMMH BU3YAJIbHYI0 U TEKCTOBYIO
uH(pOpMaIuIo;

- CTYJIbSIMHM M CTOJIaMH JIJI1 BO3MOXHOCTU 0(hOPMIICHUS JOKYMEHTOB.

KonuuecTBo MecT oxkugaHus onpeaensieTcs UCXoasd U3 PakTHIeCKON Harpy3Ku
Y BO3MOXKHOCTEH JIJI UX pa3MEIICHUs B 3JJaHUU.

Mecra oXuIaHusl JTOJDKHBI COOTBETCTBOBATh KOMGOPTHBIM YCIOBUSAM JIJIS
3asIBUTEJICH M ONTUMATIBLHBIM YCIOBUSIM PaOOTHI COTPYIHUKOB.

Mecra nans 3amnoiHEHUS JTIOKYMEHTOB OOOpPYAYIOTCS CTYJBSIMH, CTOJAMHU
(cToiikamm) u oOecrieurnBaroTCs OJJaHKaMU 3asBJICHUM M 00pa3amMu UX 3aroTHEHHUS.

Kabunets! npuema 3asBUTENECH TOJDKHBI UMETh MH(POPMAIIMOHHBIE TaOJIMYKU
(BBIBECKHU) C YKa3aHUEM:

- HOMepa KaOuHeTa;

- (pamunIMK, UMEHH, OTYECTBA U IOJHKHOCTH COTPYIHHUKA.

Kaxnoe pabGoyee MecTo MAOMKHO OBITH 000pPYJAOBaHO TEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTyNMa K HEOOXOJAMMBIM HH()OPMAIIMOHHBIM
pecypcam, a TakKe rnevaTaronmM, KOMUPYIOIIUM U CKaHUPYIOITUM YCTPOUCTBAMH.

[Ipu opranuzanuu padoYux MECT CIEAyeT MNPEeayCMOTPETh BO3MOMKHOCTh
OecnpensTCTBEHHOTO BX0/1a (BbIX0/1a) COTPYIHUKOB W3 MOMEIICHUS.

[TomerneHnst TOMKHBI COOTBETCTBOBATH TPEOOBAHUSAM TOKAPHOM, CAHUTAPHO-
AMUACMHUOJIIOTUUECKOW  0€30MmacHOCTH ®  ObITh  00OPYZOBaHBI  CpEACTBAMU
MOXKAPOTYIIIEHNUST W OIOBEIIEHNWS O BO3HUKHOBCHHH 4YPE3BBIYANHOW CHUTYaIluH,
CUCTEMOW KOHJMIIMOHWPOBAHUS BO3/yXa, WHBIMU CPEICTBAMH, 00ECIICYHBAIOIINMU
0e30macHOCTh U KOM(pOPTHOE MpeObIBaHUE 3asIBUTEIICH.



[IpenocTaBieHre MYHUIUMAIBHOW YCIYTH OCYIIECTBISETCS B OTJEIbHBIX
CHEeIUaIbHO 00OPYIOBAHHBIX MOMEIICHUSIX, 00ECIEUNBAIOIINX OeCPEnITCTBEHHBIN
JOCTYIl MHBAJIMIOB (BKJIIOYAsi MHBAIMJIOB, UCTIOIB3YIOIUX Kpecaa-KOJIsCKA U COOaK-
MIPOBOTHUKOB).

[Tomenienus: sl MpeIOCTABICHUS MYHUILIUIIAILHON YCIIYTH pa3MenialoTcs Ha
HIUOKHUX OTa)xax 3JaHui, 000pYJOBaHHBIX OTAEIbHBIM BXOJOM, WU OTIEIBHO
CTOSIIIUX 3AaHusX. Ha TeppuTopuu, npuseramme K MecTOpacroIoKEeHUI0 OpraHa
MECTHOTO CaMOYTpaBJICHHs, OOOpPYIyIOTCs OecljaTHblE MecTa MJisi MapKOBKU
aBTOTPAHCIIOPTHBIX CPEICTB, C BbIIEIECHUEM He MeHee 10 mporeHToB MecT (HO He
MEHEE OJIHOIO MECTa) ISl MapKOBKH CIEHHAIBHBIX aBTOTPAHCHOPTHBIX CPENICTB
WHBAIWIOB (yKa3aHHbIE MeCTa [Ji1 MapKOBKM HE JIOJDKHBI 3aHUMATh WHBIC
TPaHCIIOPTHBIE CPEJICTBA).

Bxon v BeIXOA M3 MOMENICHUS JJIsl MPEIOCTABICHUS] MYHUIIUITAIBHOW YCITyTH
o0OpyAyIOTCS ~ TaHAyCaMH,  pACHIMPEHHBIMH  TPOXOJIaMH,  IO3BOJISIOIIUMU
oOecrieynuTh OECTpPENnATCTBEHHBIM JOCTYNl HMHBAJUIOB, BKJIIOYas HWHBAJIUJIOB,
UCIIOJIB3YIOMINX Kpeciaa-KOISICKH.

Bxon v BeIXOA M3 MOMEMICHUS ISl MPEJOCTABICHUS] MYHULIUIIAIIBHOW YCIYTH
00OpYAYIOTCSI COOTBETCTBYIOIIMMHU YKa3aTeNsIMU C aBTOHOMHBIMH HMCTOYHHKAMU
oecniepeOOMHOro MUTaHUS.

[Ipuem nonyuaresield MyHULIMNIATBHON YCIIYTH OCYUIECTBIIIETCS B CIELUAIBHO
BBIJICJICHHBIX  JUII  OTUX  IeJed TMOMEMIEHUSX ¢ 3aj]aXx  OOCIy>KUBaHUS
(uH(MOpPMALIMOHHBIX 3aJlaX) - MECTaX MPEIOCTABICHUS MyHUIIUTTAIIBHOW YCITyTH.

B momemeHusix ayis NMpeAOCTaBICHUS MYHMITUTIAIBHOW YCIyTM Ha BUIHOM
MECTE pACMOJararoTcsl CXEMbl pPAa3MEUIEHUS CPEICTB MOXKAPOTYLIEHUS W MyTen
ABaKyallUH MMOCETUTENEH U COTPYIHUKOB OpraHa MECTHOTO CaMOYITPaBJICHUSI.

OGecneunBaeTcs ayOJUpPOBaHME HEOOXOAMMOW JJIi WHBAJIUAOB 3BYKOBOU H
3pUTEIbHON HH(pOPMAIMKM, a TaKKe HAAMUCeH M 3HAKOB M HMHOW TEKCTOBOWM U
rpaduueckoit MHGOPMAIIMK  3HAKAMHU, BBITIOJIHEHHBIMU  pelbeHO-TOUCUHBIM
mpudTom bpaiins, gomyck cypaonepeBoauuka u TuMIOCYpAOTepEeBOIINKA.

CoTpyIHUKH OpraHa MECTHOTO CaMOYIPaBJIEHUS, MPEIOCTABISIIOUIETO YCIYyTH
OKa3bIBAIOT MTOMOIIb MHBAJIMIAM B MPEO0JIEHNN 0aphepoB, MEMIAIONTUX MOJTYICHHUIO
MMM YCIIyT HapaBHE C APYTUMU JIULAMH.

B wMecrtax mnpenocTaBieHUs MYHULIMOAIBHON YCIYyTH MpEeaycMaTpPUBACTCS
000OpyZOBaHUE JOCTYIHBIX MECT OOILEro MOJIb30BaHUS (TyaJIeTOB) U XpaHEHUs
BEPXHEU OJEHKIbI IOCETUTETIEN.

Pabouee MecTo COTpyIHHMKA OpraHa MECTHOIO CaMOYMNPAaBJICHUSI OCHAIIAETCs
HACTEHHOU BBIBECKOM WJIM HACTOJBHOM TAaONMUYKOW C yKa3zaHueM (aMuIuu, UMEHH,
OTYECTBA U JOJIKHOCTH.

PaGoune Mecta oOOpyIyrOTCS CpeACTBAMHM CUTHAIM3AMM (CTallMOHAPHBIMU
«TPEBOKHBIMHM KHOIIKAMI WA TIEPEHOCHBIMU MHOTO(YHKITMOHATBHBIMUA OpeTKaMu-
KOMMYHHUKATOPaMHu).

CoTpynHUKH OpraHa MECTHOTO CaMOYIPABJICHHSI O00ECTEeYMBAIOTCS JIMYHBIMH
HarpyAHBIMH KapToukamu (Oeikamu) ¢ yka3zaHueM (pamMuiiny, UMEHHU, OTYECTBA U
JOJKHOCTH.

Mecrta mnpeaocTaBlieHHs MYHULMIAIBHON YCIYTH OOOPYAYIOTCS C Y4YE€TOM



CTaHJapTa KOM(DOPTHOCTH MPEAOCTABICHNUS MyHHUIIUITATBHBIX YCIYT.

2.14. TlokazaTenu HOCTYIMHOCTH M Ka4eCTBa MYHUIIUIIAILHOU YCIIYTH:

2.14.1. TlokazarenssMu JOCTYITHOCTH MYHHUITUTIAILHON YCIIYTH SIBIISIOTCS:

- TPaHCIOPTHAsA JOCTYMHOCTh U YJIOOHOE TEPPUTOPUAIBLHOE PACIIOJI0KEHUE
oprasa, OCyIECTBIISIONIEr0 PEIOCTABICHUE MYHUITUTIATBHON YCIIYTH;

- pa3MelnieHue WHGOPMALIMU O MOPSAKE MPEAOCTABICHUS MYHHIUMIATbHON
YCIIYTH Ha €JMHOM IOpPTaJie TOCYIapCTBEHHBIX M MYHUIIUIIATBHBIX YCIIYT;

- IPOCTOTA U SICHOCTh U3JI0’KEHUSI HHPOPMAIIMOHHBIX TOKYMEHTOB;

- KOPOTKO€ BpEMS OXKUIAHUS YCIYTH.

2.14.2. TlokazaTensiMi OLIEHKA KauyecTBa MPEIOCTaBICHUS MYHHUIUMATbHON
YCIIYTU SIBJISIFOTCA:

- TOYHOCTb UCTIOJIHEHUSI MyHULIMTIATBHOM YCIIyTH;

- COOJTIOJIEHNE CPOKA MPEAOCTABICHUS MYHULIMITAIGHON YCIYTH;

- OTCYTCTBUE IIOJIAHHBIX B YCTAHOBJIICHHOM MOPsIIKE ’KajJo0 Ha peuIeHus: Win
nenctBusa (06e3neiicTBUE) MOKHOCTHBIX JIHI, MPUHSTBIE WM OCYIIECTBICHHbBIE
IIPU NMPEAOCTABICHUU MYHUIIMITAILHON YCITYTH.

2.15. 3asBiaenue B ¢GopMe DICKTPOHHOTO JIOKYMEHTAa MOXET OBITh
IPEJICTaBICHO 3asBUTEIIEM:

- TIOCPEACTBOM OTIPaBKU 4Yepe3 JIMYHBIK KAOMHET PETMOHAIBLHOU
rocyapcTBeHHOM uH(popmannoHHOW cucteMbl «llopTanm rocynapcTBeHHBIX U
MYHULHAAIBHBIX yCIyT (pyHKUMI) [len3eHnckon oOnacTu»
(http://gosuslugi.pnzreg.ru) u (nm) benepanbHOI roCyIapCTBEHHOU
uHGOPMAIMOHHON cUCTeMBbI « EAMHBIN MOpTan rocyJapcTBEHHBIX M MYHUIIMTIATBHBIX
yenyr (bynkmii)» (nanee - [optan, [oprainsr) (http://www.gosuslugi.ru);

2.15.1. 3asBreHUs W TpWiIaracMblie K HAM JOKYMEHTHI TPEIOCTABJISIOTCS B
VYnopaBinenue B (¢GopMe IIIEKTPOHHBIX JOKYMEHTOB IYTE€M 3alOJHEHHS (OpMBI
3arpoca, pa3MeIlleHHOW Ha o(uIMaIbHOM caiiTe, MOCPEACTBOM OTIPABKU 4Yepes
eANHBIA TOPTa WJIM MECTHBIM TOpTaj, HAMpaBIAOTCS B Buae ¢daiaoB B ¢opmare
XML (manee - XML-mokymeHT), CO3MaHHBIX C HcHojib3oBaHueM XML-cxem u
00ecreunBaOIIUX CUNTHIBAHUE U KOHTPOJIb IPE/ICTABICHHBIX JaHHBIX.

3asBieHUsT TPENCTaBIAIOTCS B YTpaBieHue B Bujae (aitnoB B dopmare doc,
docx, txt, xls, xlsx, rtf, ecnu yka3zaHHbIE 3agBJIICHHS TPEIOCTABISIOTCS B (opme
AJIEKTPOHHOTO JOKYMEHTA MOCPEICTBOM 3JIEKTPOHHOM MMOYTHI.

DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUlaracMbie
K 3asBJICHUIO, B TOM 4YHCJIE JOBEPCHHOCTH, HANpaBIsAIOTCA B Buae (aiiioB B
dbopmarax PDF, TIF.

KauecTBO mpeaocTaBisieMbIX AJIEKTPOHHBIX JOKYMEHTOB (DJICKTPOHHBIX
o0OpazoB gokymeHTOB) B popmarax PDF, TIF qoikHO MO3BOJIATH B TTOJTHOM OOBEME
MPOYHUTATH TEKCT JOKYMEHTA U PACIIO3HATh PEKBU3HUTHI IOKYMEHTA.

JIOKYMEHTBI, KOTOpPbIE€ MPEAOCTABIISIIOTCS YIMOJIHOMOYEHHBIM OpPraHOM I10
pe3yiabTaTaM pacCMOTPEHHs 3asBICHHUS B JIIEKTPOHHOM (opme, ITOHKHBI OBITh
JOCTYNHBI JJIi TIPOCMOTpa B BHUJAE, MPUTOJHOM JUIsI BOCHPHUSITHS YEJIOBEKOM, C
UCIIOJIb30BAaHUEM DJIEKTPOHHBIX BBIYMCIUTEIBHBIX MAIIMH, B TOM 4Yucie 0e3
UCTIONB30BaHus ceTu HTepHeT.
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XML-cxembl, wucnoib3yromuecs s QopmupoBanusi XML-10KyMEHTOB,
CUMTAIOTCS BBEJIECHHBIMU B JECHCTBHE IO HMCTEYEHHM JBYX MECSLEB CO OHS HX
pa3MelIeHns Ha OPUIIMAIEHOM CaiTe.

[Ipy wW3MEeHEHMH HOPMATHBHBIX IPABOBBIX AaKTOB, YCTaHAaBJIMBAIOIIUX
TpeOOBaHUS K IIPEICTABICHUIO 3asBJICHUI, YINOJHOMOYEHHBIH OpraH H3MEHSET
¢opmatel XML-cxembl, obecrieunBas Ipu 3TOM BO3MOKHOCTb ITyOJIMYHOIO J1OCTyIa
K TEeKyLIEH aKTyaJbHOM BEpCHM M MPEABIAYLUIMM BEPCHUSIM, a TAKXXE BO3MOYKHOCTb
WCIIOJIb30BAaHUSL MPEABIAYIIMX BEPCUHM B TEUEHUE WIECTH MECSALEB IOCIE MX
n3MeHEHUs (OOHOBIICHHUS).

[Ipy mnocTymieHuM 3adBICHHUS 32 MOJYYEHHUEM YCIYyT H IOIAIUCAHHOIO
KBaJIM(DUIIUPOBAHHOM MOJIHKCHIO, IIPOBOJIUTCS npouenypa IPOBEPKHU
JEHCTBUTENFHOCTH KBAaTU(UIIUPOBAHHOW TOJMUCH, C HCIOJB30BAHUEM KOTOPOU
NOANMKMCAH 3JEKTPOHHBIA JOKYMEHT (MakeT JJIEKTPOHHBIX JOKYMEHTOB) O
IPEIOCTABICHUU YCIIYTH, NMPEAYCMaTPUBAIOIIYIO MPOBEPKY COONIOAECHUS YCIOBHI,
yKa3aHHbIX B cTaThe 1 1denepanpHoro 3akoHa «O0 3MEKTPOHHON OIITUCH.

CpencrTBa 3JIEKTPOHHOM MOANUCH, NPUMEHSEMBIE IIPU IOJade 3asBICHUN U
OpUJIaraeMbIX K  3asBJICHUIO  DJIGKTPOHHBIX  JOKYMEHTOB, JIOJDKHBI  OBIThH
cepTu(ULIUPOBAHBI B COOTBETCTBUHU € 3aKOHO1aTeNbCTBOM Poccuiickoit denepaiui.

3. CocTraB, mocJjie10BaTEeJbHOCTh H CPOKH BBHINOJHEHUS
aJIMUHHUCTPATHBHBIX NPoOLeEAYP, TPeOOBAHUSA K MOPAAKY
UX BBINOJHEHUSA

3.1. IlpenocraBieHre MYHULUMMAIBHOW YyCIYrd BKIOYaeT B  ceOs
CJIEIYIONINE aIMUHUCTPATUBHBIC TIPOIICTYPHI:

- TIPUEM W pEerucTpainus 3asBICHUN U MPETOCTABICHHBIX JTOKyYMEHTOB Ha
BbIJIa4y TTOPYOOUYHOTO OMIIETA;

- HalpaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB;

- paccMOTpeHHE 3asBICHHUS U TMPWIOKEHHBIX K HEMY JOKYMEHTOB U
o0clieIoBaHuE 3eMEJTbHOIO y4acTKa KOMUCCHEH;

- IPUHSATHE PEIICHHUS O BblJjaue mopyooyHOro ousera imdo 06 0TKase;

- UHPOPMHUPOBAHUE 3aIBUTEIISL O PE3yJbTaTe MPEelOCTaBICHNUS MYHUIIUTIATBHON
YCITYTH.

3.2. Ilpuem u peructpanus 3asBJICHUA W TPEIOCTABICHHBIX JOKYMEHTOB Ha
BbIJIa4y OPYOOUYHOTO OMIeTa:

OcHoBanueM [JIs1 Hadaja MpeJoCTaBICHUS] MYHUIIUTIAIHLHONW YCIIYTH SBIISCTCS
MOCTYIUICHHE B YTpaBieHHE MUCbMEHHOTO 3asBJICHUS C MPHJIOKEHHUEM JTOKYMEHTOB
YKa3aHHBIX B 1. 2.5.1 HACTOSIIETO aIMHHUCTPATUBHOTO PETIaMEHTA.

3.2.1. Ilpu npueme 3asiBICHUS U MPUIATaeMbIX K HEMY JOKYMEHTOB CHEIMaIUCT
VYnopaBiieHus: OCyIIECTBIISIET NMEPBUUHYIO MPOBEPKY TOKYMEHTOB Ha COOTBETCTBHE
CIIEIYIOIIMM  TpeOOBaHUSAM: TEKCThl JOKYMEHTOB HaIlMCaHbl  pa300pUMBO,
HAaUMEHOBAHUA IOPUAMYECKUX JHUI[ - O€3 COKpallleHus, C yKa3aHHEeM HX MEeCT
HAXOXKJIECHUs, aapeca UX MeCTa HaXOXKICHHsS HAIUCaHbl MOJHOCTBIO, B JOKYMEHTaxX
HET TOJYHMCTOK, MPHUMHCOK, 3a4E€PKHYTHIX CJIOB W HWHBIX HE OTrOBOPEHHBIX



UCIPABIICHUN, JTOKYMEHTbl HE JOJDKHBI OBITh MCIOJHEHBI KapaHAAIoOM, a TaKxke
HaJIM4KE B 3asBJICHUU MOAMKCH 3asBUTEIIS TMOO YIIOJTHOMOUYEHHOTO JIHIIA.

Jlomyckaercs Tmojada 3asBICHUS C TIPWIOKEHHUEM JOKYMEHTOB IyTeM
HampaBJEHUS WX B ajpec YMpaBlIEHUS MOCPEIACTBOM (PAKCUMUIIBHOW CBS3U C
MOCIICAYIOIMM  TPEOCTaBICHUEM OpWUIMHAajia 3asBICHUS W  MPUIIOKEHHBIX
JIOKYMEHTOB WJIH B 3JIEKTPOHHOM BHU/IE C IPUMEHEHUEM HH(POPMAITMOHHOU CUCTEMBI,
UCIIOJIb3YEMOM MPH MPEAOCTABICHUN MYHUIIUITAJIBHBIX YCIIYT B 3JIEKTPOHHOM (opMe.

Cpox BBINIOJIHEHHS] aJMUHUCTPATUBHOIO JIEUCTBUS, BXOJIAIUEIO B COCTaB
aAMUHHACTPATUBHOM IIpoLeaypsl, cocTaBisieT 30 MUH.

3.2.2. Bce 3asBicHHS, TMOCTYNHBINNE B YTpaBICHHE, PETHUCTPUPYIOTCS B
KypHajie PEerucTpaluy BXOASAIIEH KOPPECHOHAECHIMM B TEUYEHHE OJHOro padodero
JIHS1, C 1aThl €r0 NOCTYIUICHUS.

3.2.3. B cmyuae, ecnu MyHUIIMNAlIbHAas yciayra okasbpiBaeTcsa Ha Oaze ['AY
«M®Iy, cnenpanuct 'AY «M®I»:

- IPUHUMAET OT 3asBUTENS 3asBJICHUE W NaKET JOKYMEHTOB, PErMCTPUPYET
oOpalleHre B COOTBETCTBUHU € JOKyMEHTO0O00poToM ['AY «M®I»;

- IPOBEPSIET PABUJIBHOCTD 3aIIOJHEHUS 3asBIICHHUS;

- IPOBEPSIET KOMIUIEKTHOCTbD IPEJCTABIECHHBIX 3asIBUTEIEM JIOKYMEHTOB;

- BBIIAECT PACIMCKY O IMPUHATUU 3a5BJICHUS M ITAKETa JOKYMEHTOB C OIHUCHIO
IIPEICTABIICHHBIX JIOKYMEHTOB U YKa3aHHEM CPOKa ITOJIyYEHUS PE3yJIbTaTa yCIyTH.

3.24. B cnyuyae, ecnu ISl TPEAOCTABICHHUS MYHHIIMIIAIBHOW YCIyTH
Heo0XxoiMMa 00paboTKa MEePCOHATBHBIX TAHHBIX JIUIA, HE SBJISIONIETOCS 3asBUTEIIEM,
U €CIIU B COOTBETCTBUU C (peAepalibHbIM 3aKOHOM 00pabOTKa TaKUX MEPCOHABHBIX
JAHHBIX MOYKET OCYILECTBIIATHCS C COTJIACHS YKa3aHHOTO JIMIA, PU OOpalieHuu 3a
MOJIYyYeHUEM MYHULMIAIBHON YCIYTHM 3asBUTENb JOMOJHHUTEIBHO MPEJOCTABIISET
JIOKYMEHTBI, MOJATBEPKAAONINE IMOJTYYEHUE COIJIacHs YKA3aHHOrO JHIA WM €ro
3aKOHHOTO MPEJCTaBUTENS Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX YKAa3aHHOTO JIMIIA B
MHChbMEHHOH (hopme.

JIOKYMEHTBI, TOJATBEp)KIAIOLIME IOJIyY€HHUE COIrJacus, MOryT OBbITh
IPEJICTaBJICHbI, B TOM UUCIE B (POpPME 3IEKTPOHHOTO JOKYMEHTA.

VYKa3aHHbIE yCIIOBUSI HE PacCHpOCTPAHSIOTCS Ha JIUL], MPU3HAHHBIX O€3BECTHO
OTCYTCTBYIOIIMMHM, W Ha PA3bICKUBAEMBIX JIMI, MECTO HAXOXXIECHHS KOTOPBIX HE
YCTaHOBJICHO YIOJHOMOYEHHBIM (heJiepaibHbIM OPTaHOM UCIIOJTHUTENIbHOM BIACTH.

3.2.5. KpurepueM npuHATUSL pEUICHUs O TPUEME 3asiBICHUS U MPUIOKEHHBIX K
HEMY JIOKYMEHTOB SIBJISIETCSI COOTBETCTBUE MX TMOJIOKEHUAM myHkTam 2.5.1, 3.2.1.
aJIMUHUCTPATUBHOI'O pETaMeHTa.

3.2.6. Pe3ynpTraTOoM aJAMHHUCTPATUBHOW TMpPOLEAYPHl SIBISIETCS MPHUEM
3asBJICHUSI O BblJIaue TOPYOOYHOro OMIeTa K PACCMOTPEHUIO 1O CYIIIECTBY.

3.2.7. llocme peructpaudd  3asBJI€HHUS B  JKypHaJE  BXOJISUICH
KOPPECIOHJAEHIIMN CIIENUAIIMCT YMPaBICHUsS INEpelaeT €ro Ha pacCMOTPEHHE
HAYaJIbHUKY YTIpaBJieHUs], B IEHb MOCTYIIJICHUS 3asBICHHUS.

HavanpHuk VYmpaBieHuss paccMaTpuBaeT IOCTYIUBILIEE 3asBICHUE, CTAaBUT
pPE30JIIOLIMI0 W HAmpaBisieT JUIs HUCHOJHEHHS B OTAed 1O OJaroycTpoicTBy
TEPPUTOPUU TOpoAa YIpPaBICHHs KUWIMIIHO-KOMMYHAJIBHOIO XO3sIiCTBa TIopoja
[Ten3sr.



3.3. Cnemmamuct VYmpaBieHUs TP PACCMOTPEHHH  IPEICTaBICHHBIX
JIOKYMEHTOB B TEUCHHE YETHIPEX pabOuYMX ITHEH CO JHA PETUCTPALMU 3asBICHHSI
NIPOBEPSIET CBEICHISI, IPEIOCTABIICHHBIC B 3asIBJICHUU M IOKyMEHTaX MPUIIOKCHHBIX K
3asIBJICHUIO.

3.3.1. B mepuon paccMOTpeHHUsI TMPEICTABICHHBIX 3asBUTEIEM TOKYMEHTOB,
IpU HEOOXOIMMOCTH, CIICIUAIMCT YTIPaBICHHsI 3allpalluBacT JOKYMEHTBI, KOTOpPhIC
HAXOMATCSI B PaCIOPsHKEHUN OPTaHOB, TPEJOCTABISIONNX MYHUITUTAIBHBIC YCIYTH,
WHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBJICHHS JIHOO
IIOJIBCIOMCTBCHHBIX ~ OpraHaM  MECTHOTO  CaMOYIPABJICHUS  OpPTraHU3AIlHA,
YYaCTBYIOIIMX B  NPEIOCTABJICHUHM  MYHHUIMIAIBHBIX  YCIYT, B  paMKax
MEKBEJTOMCTBEHHOT'O B3aUMOICHCTBUSI.

[lenpro HampaBiICHHS MEXBEIOMCTBEHHBIX 3allPOCOB SIBJISICTCS ITOJYYCHHE
JOKYMEHTOB YKa3aHHBIX B MyHKTE 2.5.2. aAMUHHCTPATUBHOTO PErjaMCHTa M UX HE
IIPEIOCTABIICHUS 3aBUTEIICM.

MeXBeTOMCTBEHHBIC ~ 3allPOCHl  HAMPABJSIIOTCS  COTPYAHUKOM  OTAela
Ynpasienus, YIIOJTHOMOYEHHBIM Ha odopmiteHne U HaTpaBJiCHUEC
MEKBEIOMCTBEHHBIX 3aIIPOCOB.

[Ipy HanWMUMKU TEXHUYECKOW BO3MOXKHOCTH MEKBEJOMCTBEHHBIC 3ampOChl
HATPABISIIOTCA B OPME AJIEKTPOHHOTO JTOKYMEHTA ITyTEeM 3aIOJTHEHUS dJICKTPOHHOM
(GOpMBI MEKBEIOMCTBEHHOTO 3alpoca W €ro IMOCJICAYIONMEro HalpaBJICHUsS Ha
COOTBETCTBYIOIIUH aJipec IJIEKTPOHHOI'O CEpBHCA, B TOM YHCIIC C MCIOJb30BaHUEM
CIMHON CHUCTEMBI MEKBEIOMCTBCHHOTO  3JICKTPOHHOTO  B3aMMOJCHCTBHS U
MOJIKJTIOYAEMBIX K HEH pErHOHAIBHBIX CHCTEM MEKBEIOMCTBECHHOIO 3JICKTPOHHOTO
B3aMOJIENCTBHS.

MeXBeTOMCTBEHHBIC ~ 3ampochl B (opMe  3JCKTPOHHOTO  JOKYMEHTa
IOJIMUCHIBAIOTCS 3JICKTPOHHOM MOAMKUCHIO.

B cnydae oTCcyTCTBHS TEXHHUECKON BO3MOKHOCTH MEKBEJIOMCTBEHHBIC 3aIPOCHI
HaNPAaBIIOTCS HA OyMa)XKHOM HOCHTEJIC.

PesynpraroM  amMUHUCTPATUBHOW TIPOICAYPHl  SIBIICTCS  HAIMpPaBJICHHE
MEKBEJIOMCTBEHHOTO 3ampoca C IEeNbI0 MOJMyYeHUs JOKYMEHTa WM WH(POpPMAIUH,
HEOOXOIUMOM IS TTPEIOCTABICHUS MyHHUIIUITATLHON yCITyTH.

3.4. O0cnenoBaHue 3eMeIbHOTO y4aCcTKa KOMUCCHUEH.

3.4.1. YmupaBieHHEM CO3[aeTCsl KOMHUCCHUS JUIS TPOBEICHUS OOCIICIOBAHHUS
3eMEeJILHOTO y4yacTKa (fajiee - KOMUCCHS) TIOPSI0K CO3IaHUs M OpraHU3aIus padoThI
KOTOPOM, yCTaHaBIMBACTCS Ha OCHOBAaHMHM NpHKa3a HavalbHUKA YIIPaBJICHUS B
HENIAX ONpEACICHHUS KOJMYESCTBA, BUIOB M IUIOMIAAHM 3€JICHBIX HACAKICHHM,
MOJIJICKAIIMX CHOCY, W TPOM3BEACHHS pacueTa BOCCTAHOBHUTEIBHOW CTOMMOCTH
3€JICHBIX HAaCAXKJICHUH.

B TeyeHwe nBeHaanaTH JHEH CO JHSA PETUCTPAIlMH 3asBJCHHUS O BbIJAYe
nopyoo4YHOTro OUjeTa;

- KOMHCCHEH YyCTaHaBIMBAaCcTCS JaTa, BpeMsS MW MECTO TPOBEACHHS
o0cIIeToBaHMS 3€MEIIBHOTO YJacTKa;

- KOMHCCHEH HampaBisieTcs IHUChMEHHOE YBEJIOMIICHHE 3asBHTEIIO O
IIPOBEJCHUH OOCIICIOBaHMS, COJEpIKaIlee CBEACHUS O JaTe, BPEMECHH H MECTe
IIPOBEJICHUS 00CIICIOBAHMSI 36MEIIBHOTO YIaCcTKa,;



- KOMHCCHSI TIPU YYaCTHH 3asBUTEIST TPOU3BOJIUT OOCJIEIOBAHHUE 3EMEIBHOTO
ydacTKa C ONpeJeleHUEM KOJMWYECTBA, BUAOB U IUIOIIAIN 3€JICHBIX HACAKICHUH, a
TaK)Ke JHaMeTpa JEPEeBbEB, MPOU3PACTAIONIUX HA JIaHHOM 3€MEJIbHOM ydacTke. B
cllydae He SIBKM 3asBUTEIsl, 00CIe0BaHUE OCYIIECTBIISIETCS B €T0 OTCYTCTBUE;

- 0 pe3yJbTaraM OOCIIEJOBAaHUSI COCTABJISIETCS aKT OIICHKUA 3€JICHBIX
HACaXJCHUN C TMPWIOKEHUEM BEJIOMOCTH IepedeTa 3eJeHBbIX HaCaXICHUMH,
NOJJIeKAIIMX CHOCY, COrJacHO mpuwioxeHuto Ne3 K aJIMUHUCTPATUBHOMY
pErJIaMEeHTYy.

3.4.2. Pacuer BOCCTAHOBUTEIBHON CTOMMOCTHA 3€JIEHBIX HACAKICHUHN
MPOU3BOJIUTCS B 3aBUCUMOCTH OT IUIOIAAM U (WJIM) KOJUYECTBA 3€JICHBIX
HACAXJICHUM, MOJIeXKAINX YHUYTOKEHUIO (CHOCY), a TakKe JUaMeTpa JEPEBHEB B
COOTBETCTBUM C METOAMKON pacueTra BOCCTAHOBHUTEIBHONM CTOMMOCTH 3€JIE€HBIX
HacaxJeHuii B ropoje IleHze, yTBepKICHHOW MOCTAHOBJICHUEM aJMUHUCTPALINU
ropona Ilenssr ot 27.06.2016 No 985 «OO0 yTBepkIeHUH METOAMKU pacuera
BOCCTAHOBUTEIBHONM CTOMMOCTH 3€JICHBIX HACaXICHUW Ha TEPPUTOPUH TOpoaa
[Ten3s».

B Tedenuwe Tpex naHEW co JHS TPOBEACHHS KOMHCCHEW oOOCieI0BaHMUs,
VYrpaBneHue yBeIOMIISIET 3asBUTENsS, IO CPEACTBOM TEJIEPOHHOTO 3BOHKA O
MPOBEICHHOM OOCIIEJOBAaHUM W TMPUIJIAIIAeT €ro 3a T[OJy4YeHHeM pacyeTa
BOCCTAHOBUTEIBHON CTOMMOCTH 3€JICHBIX HACAXKICHUM.

3adBUTEIb B TEUYEHHWE TpEeX JHEAW CO JHSA TMOJyYEeHHS pacuera
BOCCTAHOBUTEIBHON CTOMMOCTU 3€JI€HBIX HACAKICHUM TMPOU3BOJUT  OILJIATY
BOCCTAHOBUTEJIBHON CTOMMOCTH B OrojkeT ropoja IleHssl u mpencraBisieT B
VYhpaBieHue KUIUIIHO-KOMMYHAQJIBHOTO — XO3diicTBa ropoja IleH3sl komuto
MJIaTEKHOTO JOKYMEHTA.

3.4.3. KputeprieM BBITIOJIHCHHSI aTIMHUHHACTPATUBHON TMPOICAYPHI SBISETCS
oOcre0BaHUe 3eMEJIbHOTO YYacTKa.

3.4.4. Pe3ynbraTroM aIMUHUCTPATUBHON MPOLIEIYpPHI SBISETCS COCTaBIICHUE
aKTa OILICHKH 3€JICHBIX HACAXKICHWI MOJIeXalNX CHOCY M BEIOMOCTH IepeyeTa
3€JICHBIX HACAKJCHUM MOJIJIEKAITUX CHOCY.

3.5. [Ipunstue pemieHus o Bbiade mopyoodHoro ouiera 1ubo 06 oTkase.

VhpapieHue B TEUEHHE OAHOTO JIHS CO JIHS MPEJOCTABICHUS 3asBUTEIEM
KOIWU TIJIATEKHOTO JJOKyMEHTa 00 OIjlaTeé BOCCTAHOBHUTEILHON CTOMMOCTHU 3EJICHBIX
HACAXKJICHUM NpPUHUMAET pEIIeHHWE O BblJade MnopyOouHoro Owiiera 1o dopme
COTJIACHO MpuiI0KeHUI0 Ne 4 K aIMUHUCTPATUBHOMY PETIIAMEHTY.

[TopyOounsiii Ousier odopmisieTcss BEAyIIMM OKCIEPTOM  OTAeNna 10
0JIarOyCTPOMCTBY TEPPUTOPUU TOpojia YTpaBiICHUS KUIMIIHO-KOMMYHAIBHOTO
x03sicTBa Toposa IleH3bl B TeueHHEe OJHOrO pabdodvero JHS ¢ MOMEHTa MPUHSTHUS
peleHust 0 Bbljjaue mopyooyHOro oumiera.

VYmpaBneHue OTKa3blBaeT B Bbaue MNOPyOOUYHOTO Owmiera B Ciiydasx,
yYKa3aHHBIX B MMyHKTE 2.7. aAIMUHUCTPATUBHOTO PETJIAMEHTA.

Kpurepusimu nsi Bbigaun mopyOOYHOTO OuWjieTa SIBISCTCS BBIMOJTHEHUE
TpeboBanui pemeHus IlenseHckoi ropoackoi Jymber ot 26.02.2016 Ne 366-19/6
«O06 yrBepxkaenun llopsmka mpemocTaBiIeHUs MOPYOOYHOTO OmiIeTa B TOPOJE
[leH3e» u aAMUHUCTPATUBHOTO PErJIaMEHTA.



Kpurepusimu 111 0TKa3a B BbIJIa4u MOPYyOOUHOTO OWJIETa SIBISICTCS HAIAYUE
OCHOBAHMM yKa3aHHBIX B MyHKTE 2.7. aIMUHUCTPATUBHOTO PETIaMEHTA.

Pe3ynpTaToM aJIMMHUCTPATUBHON MPOLEAYPHI SABISIETCS Bbllaya MOPyOOYHOTO
owneta MO0 MOTUBUPOBAHHBIN OTKa3 B BbIJa4e MOPyOOUHOT0O OujeTa.

3.6 Cnenuanuct YmpaBjieHUs B T€UEHHE OAHOro pabodyero JHS C MOMEHTa
NPUHATHUS PEIICHUs O Bblaue MOpyOOyHOTO Ouiiera:

- OCYIIECTBJISIET PETUCTPALIMIO PE3yJIbTaTa OKa3aHWs MYHULIUIAIBLHON yCIyTH
10 MPaBHJIaM JEIO0MPOU3BOCTBA;

- W3BEIIACT 3asBUTENIA O HEOOXOIUMOCTH TOJMYUYEHHUS pe3ysbTara OKa3zaHUs
MYHHUIMIIATBHON YCIIYTH C YKa3aHUEM BPEMEHH U MECTa MOJIyYEHUS.

B nensx ontumuzaiuu npeaocTaBiICHUS MYHUIUMINAIBHOW YCIYTU 3asBUTEIb
MOXET YBEIOMIISITHCS O MPUHATUHU PEIICHUS] TAKKe MUCbMEHHO WJIA B 3JICKTPOHHOU
dbopwme.

MaxkcuManbHblii  CPOK  BBINOJHEHUS ~ YKa3aHHOW  aJIMUHHUCTPATUBHOMU
npoieaypsl cocraBisieT 30 MUHYT.

3asBUTENb, YIOJHOMOUYCHHBIN MPEJCTaBUTENb, MOIyYaeT MOPYOOUHbINH OUJIET
OoOpaTUBIIUCH B YTIpaBJICHUE IMOCIE MPEIbIBICHUS JOKYMEHTOB, YIO0CTOBEPSIOIINX
€ro JINYHOCTb, O YEM CHELUUATMCTOM YTPABJICHUS JI€JIA€TCS 3alUCh B XKypHAJIE yueTa
BBIJIAHHBIX TOPYOOUYHBIX OMIIETOB.

OTtkaz B Bbaue MOpyOOUHOro  Owmiera  BBIJIACTCA  3asBUTEIIIO,
YIOJHOMOYEHHOMY  MPEJACTABUTENI0 JIMYHO WJIM  HAIlpaBiseTCs  IOYTOBBIM
OTIIPABJIEHUEM JIMOO Ha 3JIEKTPOHHBIN aJIpec 3asBUTEIIS CIIELUATMCTOM Y IPABJICHHUS.

MakcuMalIbHBI ~ CPOK  BBIIIOJHEHWS  yYKAa3aHHOW  aJMUHHUCTPATUBHOMU
nponeayps! coctapisieT 30 MUHYT.

3.7. Cpoxk peiicTBus mOpyOOYHOTO OMIIeTa COCTAaBiIAECT 3 Mecsla CO JHS €ro
BBIIAYH.

3.8. YmpaBnenue BeleT KypHaJ ydeTa BBIJAHHBIX MOPYOOUYHBIX OWIIETOB, B
KOTOPOM YKa3bIBalOTCS:

1) HaumMeHOBaHUE 3asBUTENS ((PU3NIECKOTO M FOPUANYECCKOTO JIUIIA);

2) HOMEp | JlaTa BbIIa4yK MOpyOOUHOro OHIIeTa;

3) cymMMa BOCCTaHOBHUTEIBHON CTOMMOCTH 3€JICHBIX HACAKICHHN;

4) HOMEp W JaTa IUIATEXKHOIO MOPYYeHHsS 00 OIulare BOCCTaHOBHMTEIBHOM
CTOMMOCTH 3€JICHBIX HACAXKCHUM.

3.9. Tlopsnok paccmorpenusi OOpaleHds M MOATOTOBKHM OTBETa C Y4ETOM
O0COOEHHOCTH BBITIOJIHEHUS aIMUHUCTPATHBHBIX 1190101 (S13%0) B
MHOTO(YHKIITMOHAIBHBIX LIEHTPAX.

3.9.1. Tlepenaua nokymentoB 3asiButens u3z 'AY «MOL» B VYnpasineHue
OCYILECTBIISIETCS HE TMO3/JHEE OJHOr0 padodero [JHsA, CIEAYIOIIero 3a JHEM
perucrpanuu ooparieHusl.

3.9.2. Tlepemaua moxymeHntoB 3asButens uz [AY «M®Il» B VYmpasnenue
OCYIIECTBIISIETCSl CHEIMAIMCTOM OTBETCTBEHHBIM 3a JIOCTaBKY JOKYMEHTOB ['AY
«M®IL» B 3aKpbITOM KOHBEPTE IMOJ POCIHUCH CHEHHAINCTY Y OPaBJICHUS,
OTBETCTBEHHOMY 3a MPUEM JJOKYMEHTOB 3asIBUTEIIS, B COPOBOIUTENILHOM BEIOMOCTH.



4. ®opMbI KOHTPOJIS 32 HCTIOJTHEHHEM a/IMUHUCTPATHBHOTO
perjiaMmeHTa

4.1. Texymmuii KOHTPOJb 3a COOJIOJICHHEM ITIOCJICAOBATEILHOCTH JCHCTBHIMA,
ONPENEIICHHBIX  AJMUHUCTPATUBHBIMU  MPOLEAYpaMU IO  IPEAOCTABICHUIO
MYHULIUNAIBHON YCIyTH, U TPHUHATUEM PELUICHUW OCYIIECTBISIETCS 3aMECTUTEIEM
HavyaJbHUKA Y TIPABJICHHUS.

4.2. Texkymuil KOHTPOJIb OCYLIECTBIISIETCS MMyTEM IMPOBEICHUSI 3aMECTUTEIIEM
HayaJlbHUKA YTpaBJEHUS IPOBEPOK COONIOJCHUS W HUCHOJHEHUS CHEIUATUCTaMU
MOJIOKEHUN aIMUHUCTPATUBHOIO PETJIaMEHTa, MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB
Poccuiickoit @enepanunu, [lensenckoi odnactu u ropoga I1en3sr.

4.3. KoHTpoJIb 32 MOJHOTOW U KQ4€CTBOM MPEIOCTABJICHUSI YCIYTH BKIIOYACT B
ceOsi TMpOBENEHHE TPOBEPOK, BBIABICHUE W YCTPAHCHHE HaApYIICHUH TpaB
3asBUTEJIE, PACCMOTPEHUE, MPUHITHE PEIICHUA U TOATOTOBKY OTBETOB Ha
oOpamieHusi  3asgBUTENICH, coOJepKalue KajloObl HAa  pelieHus, JICHCTBUSA
(6e3nelicTBUE) TOKHOCTHBIX JIHII.

4.4, TlepnoIWYHOCTh OCYIIECTBJICHHUS TMPOBEPOK MPOBOIUTCS B Qopme
IJIAHOBBIX Y BHEIIAHOBBIX TPOBEPOK.

4.4.1. IlpoBeneHue TUIAHOBBIX MPOBEPOK OCYIIECTBIISIETCS HA OCHOBAHUH ILJIaHA
MIPOBEPOK.

4.4.2. TlpoBeneHne BHEIJIAHOBBIX MTPOBEPOK OCYIECTBIISIETCS MO MUChbMEHHBIM
oOpallleHUsIM IOpUINYECKUX JIUIl U TPaXkaaH.

4.5. Ilo pe3ynpraramM MpPOBEPOK, B CIIy4yae BBIABICHHS HApyLIEHUW IpaB
YYaCTHUKOB MYHUIIMIQIBHOM YCIYTH, OCYIIECTBISETCS MPHUBICUEHUE JHI[ K
OTBETCTBEHHOCTH B COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOJATEIHCTBOM.

4.6. ITokazaTensaMu KauecTBa MPEIOCTABICHUS YCIyTH SBIISIOTCS:

- COOJIIOJIEHNE CPOKOB MPETOCTABICHUS YCIYTH, YCTAHOBICHHBIX HACTOSIIIUM
pErIaMEHTOM,

- OTCYTCTBHE OOOCHOBAHHBIX >Kaj0o0 Ha HapYIIEHWE IMOJOKEHUN HACTOSIIETO
periaMeHTa.

S. TpedoBanus k mopsaaKy u popMaM KOHTPOJIS
3a IpeAoCTaBJICHUEM MYHMIMIIAJIbHON YCIyIH

5.1. 3agBuTenM HMMEIOT MpPaBO OCYUIECTBIATH KOHTPOJb 3a COOJIOJIEHUEM
MOJIOKEHUI AJIMUHUCTPATUBHOTO periameHTa, CpPOKOB HCTIOTHEHUS
aMUHUCTPATUBHBIX TMPOLEAYP B XOJE PACCMOTPEHHUS HUX 3asABJIICHUN MyTeM
MOJIy4eHHS YCTHON mHbopmaruu (1o Tene(oHy) Wid MUCBMEHHBIX (B 3JIEKTPOHHOM
BH/IC) 3aIIPOCOB.

6. JlocyneOHblii (BHecy1eOHbIN) MOPSAIOK 00:KaT0BAHNUS PellleHn i



U AeiicTBUil (0e31eiiCTBYS) OPraHa, NPeA0CTABISIONIEr0 MYHUIIUNIAJIBLHYIO
YCJIYTY, a TAKKe ero J0JKHOCTHBIX JIMI, MyHUIIUTIAJbHBIX CIYKAIIMX NPH
NPeA0CTABJICHNY MYHUIUNIAJIBHON YCJIYIH

6.1. 3asgBuTenp MMeeT MpaBO Ha OOXAJIOBaHUWE pEIIEHUH U JeHCTBUMI
(Oe3nelicTBUs) OpraHa, MPeAOCTaBIISIOIEr0 MyHUIUIIATBHYIO YCIYTY, JOJAKHOCTHBIX
JML 1 MYHHULHANTAJIBHBIX CIIY’KAIllMX, MPEAOCTABIIONINX MYHULIUIIAIBHYIO YCIYTy B
nocyneOHOM (BHECYICOHOM) TIOPSIIIKE.

6.2. 3asBUTENb MOXKET OOpPATUTHCA C K000, B TOM UKCIE B CIyYasx:

- HAPYLIEHUs CPOKA PETUCTPALINN 3asBICHUS;

- HApYLIEHUs CPOKA MPEIOCTABICHUS MyHULIUIIAIBHOW YCIIYTH;

- TpeOoBaHWsA Yy 3asABUTENA JOKYMEHTOB, HE NPEIYyCMOTPEHHBIX
HOPMAaTUMBHBIMM NPAaBOBbIMU akTamu Poccuiickon @enepanuy, HOPMaTUBHBIMU
IPaBOBBIMU aKTaMH cyObekToB Poccuiickoir @enepanuy, MyHHLIMIAIbHBIMU
IIPaBOBBIMH aKTaMU IS IPEJOCTABJICHNS] MyHULIUITAJIBHON YCITyTH;

- OTKa3a B IIpUEME JOKYMEHTOB, IIPEAOCTABICHUE KOTOPBIX IPEIyCMOTPEHO
HOPMATHBHBIMHM IPaBOBbIMU akTaMu Pocculickoii Penepanuy, HOPMAaTHBHBIMU
IPaBOBBIMU aKkTaMH cyObekToB Poccuiickoir @exnepanuy, MYyHHLIMIAIbHBIMU
IIPaBOBBIMH aKTaMU IS IPEJOCTABJICHNS] MyHULIUITAJIBHON YCITyTH;

- 0TKa3a B IIPEJOCTABICHUNA MYHULIMIIAIBHON YCIYTH, €CIM OCHOBAHMS OTKa3a
HE NIPEeTyCMOTPEHbI (eepaIbHBIMU 3AaKOHAMH U PUHATHIMUA B COOTBETCTBUU C HUMU
WHBIMA  HOPMAaTHBHBIMM  IIpaBOBbIMH  akTamu  Poccuiickoi ~ ®Denepanuu,
HOPMATHBHBIMM  TPaBOBbIMU  akTaMu cyObekToB Poccuiickoit ~ ®eneparium,
MYHHUIMNIATbHBIMH PABOBBIMU aKTAMH;

- TpeOOBaHUS MPU MPEAOCTABICHUH MYHUUMUIAIBHON YCIYrd IUIaThl, He
MIPEAYCMOTPEHHOW HOPMAaTUMBHBIMM IIPaBOBBIMH akTamu Poccuiickorn denepanum,
HOPMATUBHBIMH TIPAaBOBBIMH  akTaMu cyObekTOB Poccuiickoit ~ Deneparum,
MYHHULMIIATbHBIMH IIPABOBBIMU aKTAMH;

- OTKa3a B HCIIPABJICHUU JOMYIICHHBIX OMNEYaTOK M OLIMOOK B BBIJAHHBIX B
pe3yibTaTe NpeaoCTaBICHUSI MyHULIUIIAJbHON YCIYTH IOKYMEHTax 100 HapyIlIeHUs
YCTAHOBJICHHOT'O CPOKa TaKUX UCIIPABIICHUM.

6.3. Opranamu, yNOJIHOMOYEHHBIMH Ha PAacCMOTPEHHUE >KaJOOBI, SBISIFOTCS
agMuHUCcTpanus ropoja Ilenssl u Yopasienue.

6.4. B amMunuctpamuu rtopoaa llenssl (B mpegenax KOMIETEHIIUH), B
VYrpaBneHun  ONpeAeNsioTCs  YINOJIHOMOYEHHbIE Ha  PAacCMOTPEHHE  Kajloo
JOJKHOCTHBIE JIUI[A, KOTOPbIE 00eCTIeUnBalOT:

- IPUEM U PACCMOTPEHUE KaJl00;

- HalrpaBJIeHUE KaJI00 B YIIOJTHOMOYEHHBIN HAa X paCCMOTPEHHUE OPraH.

6.5. 3asBUTETH MOXKET 00KaNIOBATh pelIeHUs U (Win) aercTBus (Oe3aeicTBue)
JOJDKHOCTHBIX JIML 1 MYHULHMIAJIBHBIX CIY)KAIIUX YIPaBJIEHUS HEMOCPEICTBEHHO
PYKOBOIUTEIO YIPaBICHUs, KypUPYIOLIEMY 3aMECTUTENIO IJIaBbl aIMUHUCTPALUU
ropona IIeH3pl, mepBOMy 3aMECTUTENIO IJIaBbl aAMUHUCTpauuu ropoxaa IleHssl 1o
OpraHu3alyy JeATEeIbHOCTH aIMUHUCTPALUH, TJIaBE€ aAMUHUCTpalui ropoja I1eH3sr.

XKanoba Ha penieHus, NPUHATHIE PYKOBOAMUTENIEM YIIPaBIEHUS, MOJAETCS B
AnvuHucTpanuioo ropoaa IleH3sl W paccMaTpuBaercs IUVIaBOW aAMUHUCTPALIMH



ropoaa IleH3sl, KypupyroImuUM 3aMECTUTENIEM [J1aBbl aAMUHUCTpanuu ropoaa I1eHssl,
NEPBBIM 3aMECTUTEIEM TJaBbl aJAMHHHCTpauuud ropoaa [leH3sl Mo opraHuzanuu
NeSATEIbHOCTH aIMUHUCTPAIIMHU, B COOTBETCTBHUH C pacIpeiesieHneM 00s13aHHOCTEH.

6.6. B cimywyae ecnm xkano0a mojaHa 3asBUTENIEM B OpraH, B KOMIIETEHIIUIO
KOTOpPOTO HE BXOJUT TNPUHITHE PEHICHUS M0 >Kajo0e B COOTBETCTBUU C
TpeOOBAHUSMU MyHKTa 5.3. AAMUHUCTPATUBHOTO PEriIaMEeHTa, YKa3aHHbIA OpraH B
TeyeHue 3 pabouumx JHEH CO JHS €€ PErucTpaluy HampaBisieT >XKalo0y B
YIIOJHOMOYEHHBII Ha €€ pacCMOTpeHHEe OpraH HU B NHCbMEHHOH (opme
uHGOPMHUPYET 3a8BUTENS O TIEPEHAIIPABICHUH KaTOOBI.

[Ipu 3TOM CpOK paccMOTpPEHHUs KaloObl MCUHCISAETCS CO JHSA PETUCTPALUU
XKaJI00bI B YIIOJITHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpraHe.

6.7. XKamoba wmoxer OBITh MMOAAHA 3asBUTEIEM, B TOM 4YHCIE uepe3
MHOTO()YHKIIMOHAJIbHBIH LEHTP PEeI0CTaBIEHUS rocyJapCTBEHHBIX U
MYHUIIUNATBHBIX YCayT. [Ipy mocTyrieHun ano0bl MHOTO(PYHKITMOHAIBHBINA IIEHTP
MPENOCTABIICHUSI TOCYJAPCTBEHHBIX W MYHUIMIIAIBHBIX YCIYr OOECredYrBaeT ee
nepenady B YIOJHOMOYEHHBI Ha €€ PacCMOTPEHHE OpPraH B IOPSAJIKE U CPOKH,
YCTaHOBJICHHBIE COTJIAIIEHUEM O B3aWMOJCHCTBUU MEXAY MHOTO(YHKIIMOHAIHHBIM
LHEHTPOM M OPTraHOM, MPEAOCTABISIONINM MYHHIIUIIAIBHYIO YCIYTy, HO HE IMO3/IHEE
CJIeyIoIero pabo4ero JHS CO JHs MOCTYIICHUS 5KajJ00bl.

[Ipu 3TOM CpOK paccMOTpeHHUs KaloObl MCUHUCISAETCS CO JIHSA PETUCTpaluu
ajo00bl B YIIOJJTHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpraHe.

6.8. Ilpu momaye >kanoObl B DJIEKTPOHHOM BHJE AOKYMEHTHI, YKa3aHHBIC B
nyHkTe 6.11. AIMUHUCTPATUBHOTO PETIaMEHTa, MOTYT OBITh MIPEICTaBICHBI B (hopMe
AIIEKTPOHHBIX JOKYMEHTOB, MOAMMCAHHBIX 3JIEKTPOHHOW MOANMKMCHIO, BUJ KOTOPOU
IIPEAYCMOTPEH 3aKOHOAATENbCTBOM Poccuiickoit denepannu, npyu 3TOM JTOKYMEHT,
YIOCTOBEPSIOLIMI TUUHOCTD 3asIBUTEINS], HE TPEOyeTCH.

6.9. XKanoba nonaerca B agMuHuUcCTpanuio ropoaa llenssr wim YnpasieHue B
MUCbMEHHOW ¢opMe, B TOM 4YHCIE MPU JIMYHOM TMpUEME 3asBUTENS, WIH B
AJIEKTPOHHOM BUJIE.

6.10. XKanoba moimkHa cosiepKaTh:

- HaWMMEHOBAaHHWE OpraHa, MPEJOCTABISIONIET0 MYHULIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeAO0CTaBISIONIET0 MYHHUIIMIAIBHYIO YCIyTy, JTHU0O
MYHHUITUTIATBHOTO CIIYKAIlleTo, pemeHus u JaeucTBus (0e37eiicTBUE) KOTOPBIX
00XaTyroTCs;

- ¢aMuIIuI0, UM, OTYECTBO (MPU HAIMYUM), CBEACHUS O MECTE JKUTEIhCTBA
3asBUTEIST — (DU3UYECKOTO JIMIA, a Takke HoMep (HoMmepa) KOHTAKTHOTO TeyedoHa,
aapec (aapeca) 2JIEKTPOHHOM MOYTHI (ITPU HAJTMYUH) U MIOYTOBBIN aJpec, MO KOTOPhIM
JIOJIKEH OBITh HAIlPaBJIeH OTBET 3asBUTEIIIO;

- cBejicHUsI 00 OOXKaJlyeMbIX PEIICHUSX U JeHCTBUsAX (0e37eiCTBUM) OpraHa,
IPEIOCTABIISAIONIEIO0 MYHULUIAIBHYIO YCIYTy, €ro JOJDKHOCTHOTO JUIa JnOo
MYHULIMNAIBHOTO CIY>Kalllero;

- JIOBOJbI, HA OCHOBAaHWU KOTOPBIX 3asIBUTE]Ib HE COTJIACEH C PEUICHUEM U
nercTBusIMH (0e31eCTBUEM) OpraHa, MPeI0CTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY,
€ro JOJUKHOCTHOTIO JIMIA JIN0O MYHULIUITAIEHOTO CITYXAaIIEro.



3asBUTENEM MOTYT OBITh MPEACTAaBIEHBl JOKYMEHTHl (TpU HAJIWYHUH),
MOATBEPKIAIOIIME JOBOJIbI 3asIBUTEIIS, JIMOO UX KOIHUHU.

6.11. B cirydae ecnu sxano6a nojaeTcs yepes Npe/ICTABUTENS 3asIBUTENS, TAKKE
MPEACTABIACTCS JOKYMEHT, MOATBEPKIAIOIIMNA TOJHOMOYMS Ha OCYIIECTBICHUE
NENUCTBUNA OT HMMEHHU 3asBUTeNss. B kayecTBe JOKyMEHTa, MOATBEPKIAIOIIETO
MOJIHOMOYMSI Ha OCYIIECTBJICHUE JICHCTBUH OT HMEHHU 3asBUTENS, MOXKET OBITh
MPEIOCTABIICHBI:

a) odopmiIeHHAass B COOTBETCTBUM C 3aKOHOJATEIBCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTD (11 PU3NIECKUX JIHIT);

0) odopmieHHAasE B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoii
denepan  JOBEPEHHOCTh, 3aBEpPEHHAsl IEYaThO 3asfBUTEIS] M  TOANKCAHHAS
PYKOBOAMTENEM 3asBUTENS WIM YINOTHOMOYEHHBIM ASTHM PYKOBOAMTEIEM JHUIIOM
(a5 FOpUANYECKUX JII);

B) KONHUSl PEIIEHUS O Ha3HAYeHUH WM 00 wu30paHuu, JuOO0 NpHUKaza o
Ha3HAYeHUH (PU3MUYECKOTO JIMIA Ha JOJKHOCTb, B COOTBETCTBUM C KOTOPHIM TaKOE
¢uznyeckoe U0 0O0JanaeT NpaBOM JIEWCTBOBATH OT HMMEHM 3asBUTENs 0e3
JIOBEPEHHOCTH.

6.12. [Ipuem xano0 B MMCbMEHHOU (opMe OCYLIECTBIAETCA AIMUHUCTpaLUen
ropoja [lenssl (B npeenax KOMIETEHIUN) U Y IPABIICHUEM.

Bpemsi mpuema >xano0 MOJDKHO COBIAAAaTh CO BPEMEHEM IMPEIOCTAaBIICHUS
MYHHUITUTIATBHBIX YCITYT.

XKanoba B nucbMeHHOU (POpME MOKET OBITH TAK)KE HAMPABIICHA IO TOYTE.

B ciydae mojmaum kasoObl HAa JIMYHOM MpPUEME 3asBUTENb MPEACTABISET
JIOKYMEHT, YJIOCTOBEPSIOIINN €r0 JIMYHOCTh B COOTBETCTBHU C 3aKOHOAATEIHCTBOM
Poccuiickon @enepanumu.

6.13. B »anexkTpoHHOM BHIE jkKaloba MOXET OBITh TOJaHa 3asBUTEICM
IIOCPEICTBOM:

- oduIMaIbHOTO HWHTEpPHET-caliTa aJMUHHUCTpanuu ropoja  l[leHssr:
http://www.penza-gorod.ru;

- PeruonanpHOro moprana TOCYJApCTBEHHBIX W MYHHUIUIAIBHBIX YCIIYT
[Tenzenckoii oomactu: https://gosuslugi.pnzreg.ru/;

- dbenepaapHON  rOCYIapCTBEHHOM  MH(POPMAIIMOHHOM  CHCTEMBI,
o0ecIeunBaroIIel Mporecc 10Cy1e0HOT0 (BHECYIOHOT0) 00KaIOBAaHUS PEIICHUNA U
nercTBuid (0e31eCcTBUS), COBEPILICHHBIX NPHU MPEIOCTABIEHUU TOCYJAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

6.14. XKanob6a, noctynuBiias B yNOJHOMOYEHHBIN HAa €€ paCCMOTPEHHUE OpraH,
NOMJICKUT PEruCTpallid HE TMO3[Hee CIeAylolero padboyero IHS cO JAHS €€
noctyrmienus. XKamoba paccmarpuBaeTcss B TeueHue 15 pabouux AHell co AHS ee
pEerucTpaluu, eciu 00jee KOPOTKUE CPOKH PACCMOTPEHHUSI Kalo0bl HE YCTAaHOBJICHBI
OpraHoM, YIOJIHOMOYEHHBIM Ha €€ PaCCMOTPEHHUE.

B cnyuyae oGkanmoBaHHMs OTKa3a B MpUEME JOKYMEHTOB y 3asBUTENs JMOO B
WCIIPaBJICHUM JOMYIIEHHBIX OINEYaTOK W OIMMOOK WIM B Ciy4ae O00KalOBaHUS
3asiBUTEJIEM HapPYIICHUS YCTAHOBJICHHOTO CpPOKAa TaKWUX MCIPABJICHUA kanoba
paccMaTpuBaeTCs B TeUeHUE 5 pabounx JTHEH CO JHS €€ PeruCTpaltH.

6.15. OcHoBaHUM AJI1 MPUOCTAHOBIIEHUS! PACCMOTPEHUS )Kall0ObI HE UMEETCS.



http://www.penza-gorod.ru/
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6.16. Ilo pe3ympraram pacCMOTPEHHUS KAJIOOBI JOHKHOCTHOE  JIUIIO
aaMUHUCTpanuu ropoxa llen3sl wnm  YmpasieHus, YIOJIHOMOYEHHOE Ha €€
pPacCMOTpPEHHE, IPUHUMAET OJTHO U3 CIEAYIOIINX PEIICHUN:

- YAOBJIETBOPSET Kajlo0y, B TOM 4ucie B (JOpMe OTMEHBI IPUHATOIO PELLICHUS,
UCIPABJICHUS [OIMYIICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yibTare
IIPENOCTABICHUS MYHHMIMNAJIBHONW YCIYyTM JOKYMEHTAaX, BO3BpaTa 3asBHUTEIIO
JNEHEXKHBIX CpPEICTB, B3MMaHUE KOTOPBIX HE IPELYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMM akTamu Poccuiickorn denepannvi, HOpPMAaTUBHBIMU IIPABOBBIMH AKTAMH
cyonexToB Poccuiickoit denepannu, a Takke B HHBIX popMax;

- OTKA3bIBAET B YAOBJIECTBOPEHUH 5KaTIO0BI.

6.17. Ilpu ynmoBIeTBOPEHUH XKaT00bl YIIOJTHOMOUYEHHBI Ha €€ PacCMOTPECHHE
OpraH TMPUHUMAET UCYEPIBIBAOIIME MEpPhl 1O YCTPAHEHUIO BBISBIECHHBIX
HapylIEHUH, B TOM YHUCJIE MO BbIJAaY€ 3asBUTEII0 pe3yibTaTa MYHHUIMNAIbHOU
yCIyTd, HE Mo3aHee 5 pabouyux IHEH cO AHS NPUHATUS PELICHUs, €CIM MHOE HE
YCTaHOBIICHO 3aKOHOAATeNbCTBOM Poccuiickon denepanuu.

6.18. YnomHOMOYEHHBII Ha pPAcCMOTPEHHE >KalnoObl OpraH OTKa3bIBaeT B
YIIOBJIETBOPEHHUHU KaJI00bI B CIEIYIOMINX CIIydasx:

a) HaJM4YME BCTYNMBLIETO B 3aKOHHYIO CUJIy PEIICHUs CyAa, apOUTPakKHOIO
cyJa 1o ajio0e 0 TOM K€ IPEIMETE U MO0 TEM KE OCHOBAHMSIM;

0) momaya XaJoObl JMIIOM, HOJHOMOYMS KOTOPOrO HE IOATBEPXKICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

B) HaJW4YME PEIICHHs] IO >KaJlo0e, MPUHATOTO pPAaHEE B COOTBETCTBUU C
TpeboBaHusIMU Hacrtosiiero Ilopsiaka B OTHOLIEHUH TOTO K€ 3asBUTENS U MO TOMY
e TPEIMETY KaJI00BbI.

6.19. B cnyuyae ycTaHOBIEHHUS B XOJi¢ WJIM IO pe3yJibTaTaM pPacCMOTPEHUS
XKano0bl MPU3HAKOB COCTaBa  AJMHUHHMCTPATUBHOIO  MPABOHAPYIICHHUS WM
NPECTYIUIEHUS TOJKHOCTHOE JIMLIO, HAJACIIEHHOE MOJIHOMOYMSIMU IO PACCMOTPEHUIO
XKayno0, He3aMeUINTENbHO HAaNpaBiIseT HMEIOIIMECs MaTepualbl B OpraHsbl
IIPOKYpaTypHl.

6.20. OTBeT Mo pe3ynbTaTaM PaCCMOTPEHUS KaTO00bl HAMPABIIAECTCS 3aBUTEIIO
HE MO3/IHEee JIHS, CIIEIYIOIIEro 3a JHEM IPUHATHUS PELIEHUS, B MUCbMEHHOU (opme.

6.21. B oTBeTe no pe3ysbraTaM pacCMOTPEHUS Kalo0bl YKa3bIBAIOTCS:

- HAMMEHOBaHWE OpraHa, HpPEeJOCTaBIBIIOIIEr0 MYHULUIIAIBHYIO YCIYTy,
PacCMOTPEBIIETO *Kano0y, AOIKHOCTb, (haMUITUs, UMsI, OTYECTBO (MPU HAIMYUHU) €TO0
JOJKHOCTHOTO JIMIA, TPUHSIBIIETO PEIICHUE T10 5Kallooe;

- HOMeEp, JaTa, MECTO MPUHATHS PEIIEHUs, BKIIOYasi CBEIEHUS O JTOJKHOCTHOM
JUIE, pelieHue win aencteue (0e3aeicTrre) KOToporo ooxanyercs;

- (hammnust, UMst, 0OTYECTBO (IIPU HAIMYMH) WJIM HAUMEHOBAHKE 3asBUTEJIS;

- OCHOBAHUS ISl IPUHATHS PELICHUS 110 *Kanooe;

- IPUHSATOE TIO KaJI00e PEIICHUE;

- B Cly4ae, eclud jxajmo0a mnpu3HaHa OOOCHOBAHHOHM, CPOKH YCTpaHEHUS
BBISIBJICHHBIX HAapyIIEHWW, B TOM YHUCJIE CPOK MPENOCTaBICHUS MYyHULUNAIbHOU
YCIIyTH;

- CBEJICHUS O TIOPSAKE 00kKaAIOBAaHUS MPUHATOTO T10 XKajJo0e perIeHHs.



6.22. OtBer MmO pe3yabTaTaM pPACCMOTPEHHUS >KaloObl TOAMHCHIBACTCS
YIOJIHOMOYEHHBIM  HAa  pPAacCMOTPEHHE  JKajlo0bl  JOJDKHOCTHBIM  JIMIIOM
aaMUHHCTpanuu ropoja Ilenssl (B mpenenax KOMIOETEHIIUN) WIN Y IPaBIICHUS.

I1o >xenaHuIO 3asiBUTENS OTBET IO PE3YJIbTaTaM PACCMOTPEHHUS KaIO0Obl MOXKET
ObITh MpeAcTaBlieH B  (QopMe DBJIEKTPOHHOTO  JOKYMEHTa, IOJIUCAHHOIO
KBAJIM()ULIMPOBAHHOMN AJIEKTPOHHON MOJNUCHI0 YIOJHOMOYEHHOI'O Ha PACCMOTPEHUE
KaJI00BbI TOJDKHOCTHOTO JIMIA U (MJIM) YIOJIHOMOYEHHOIO Ha PACCMOTPEHHUE KajI00bl
oprasa.

6.23. 3asBuTenr HMeEET TMPaBO OOXKaloBaTh pEIIEHHWE MO >Kajode
JOJDKHOCTHOTO JIML@ YTPaBJIEHUS, OCYLIECTBUBILEIO PACCMOTPEHHE KaJoOBbI,
HEIMOCPEJCTBEHHO TIJIaB€ aJMUHHUCTpanuu roponaa lleH3bl, mepBoMy 3aMECTHTEIO
[JIaBpl  aAMHMHHMCTpauud ropojga IleH3sl 1O  oOpraHu3auuu  J€ATEIbHOCTH
aJIMUHUCTPALIMK, KYpUPYIOIIEMY 3aMECTUTENI0 TJIaBbl aJMUHUCTpPAlUU Topoja
Ilenssl.

3asgBUTENb HMEET NPaBO 00KajloBaTh pEHIEHHE M0 Kajlobe, MPUHITOEe
HAYaJIbHUKOM YTIpaBJi€HUs, B aIMUHUCTpaLNIO ropoja [IeHs3sl, KOTopoe MOXKET OBbITH
PacCMOTPEHO IIaBOW aJIMHMHMCTpauuu ropoaa lIeH3bl, KypupyrOmuM 3aMECTUTENIEM
IJIaBbl aJIMHUHHMCTpauuu ropoja IleH3pl, 3amecTuTeneM TIJIaBbl aJIMUHHCTPALAN
ropojia IO OPraHU3ALMM JEATEIBHOCTH AJMUHUCTPALMM, 3aMECTUTEISIMU IJIABBI
aJIMUHUCTpPALIMU B COOTBETCTBUU C paclpeeieHueM 00a3aHHOCTEH.

3asgBUTENh, HWMEET MpaBO O0XaJIOBaTh pELIEHUS [0 >KaJloOe, NPUHATHIE
KypPUPYIOILUM 3aMECTUTENEM TJIaBbl agMUHUCTpaluu ropoja IleH3sl W mnepBbIM
3aMECTUTENIEM TIJaBbl aAMUHUCTpanuu ropojga I[leH3sl MNo OpraHu3alMOHHOU
NEeATEIbHOCTH aAMUHUCTpauuu Tropoaa IleH3sl, rnaBe aaMUHHUCTpaUU ropoja
[1en3sr.

[Ipy H>TOM TMOPSAOK TaKOro OO0XAJIOBAHHUS COOTBETCTBYET MOPSAIKY
o0XaJoBaHMs, YCTAHOBJIEHHOMY JUIsi OOXaJOBaHWS pEIICHUA W JEHCTBUU
(Oe3nemcTBUA) oprasa, IPEIOCTABIISAIOIIETO MYHULUIATBHYIO yCIIyTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIOIEr0 MYHUIMNAIBHYIO YCIYTy, JIHOO
MYHULMIIATBHOTO CITY>KAILETO.

6.24. 3asBuTENH MMEET MPABO Ha MOJy4YyeHHWE WHGOPMAIMU U JOKYMEHTOB,
HEO0OXOIMMBIX /111 000CHOBAHHUS U PACCMOTPEHUS KaJIOOBI.

6.25. Opransl, NpeJOCTaBISIONUE MYHUIIUTIAIBHbIE YCIYTH, 00€CIeUHBAIOT:

- OCHAIIIEHUE MeCcTa MpruemMa *ajoo;

- uHGOPMHUPOBAHUE 3asBUTENIEH O TMOPSAKE OO0XKAJIOBAaHUA PEIICHUUA W
nercTBui (0e31eiCTBUS) OpraHoB, MPEAOCTABISAIONIMX IOCYJAPCTBEHHBIE YCIIYTH, UX
JOJDKHOCTHBIX JIMIL TTOCPEJICTBOM pa3MelleHus nH(OpMaluu Ha CTEHJIaXx B MecTax
MPEIOCTABIIEHUSI TOCYIApPCTBEHHBIX YCIYT, HA UX OQUIMANbHBIX cailTax, Ha ExuHoM
noprarne;

- KOHCYJIbTUPOBAaHHE 3asBUTENICH O TOpPAJKE OOKaTOBaHUS PEIICHUN W
neiictBuii (0e3neicTBUs) OpraHoB, MPEAOCTABISIOUINX IOCYIapCTBEHHbIE YCIYTH, UX
JOJDKHOCTHBIX JIML MO0 (eaepaibHbIX TOCYJapCTBEHHBIX CIYXallUX, B TOM YHCIe
1o Te’aeoHy, INEKTPOHHOU MOUTE, PU JIUYHOM MIPUEME;



- 3aKJIOYEHUE COTJAlIEHUA O B3aMMOJECUCTBUM B YacTU OCYIIECTBICHUS
MHOTO(QYHKIIMOHAJILHBIMU ~ [IEHTpaMU TpUeMa KaJlo0 W BBIIaYU  3asBUTEISIM
pe3yAbTaTOB PACCMOTPEHHUS HKal00.

- ¢opMHpOBaHHE U TIPE/ICTABIICHUE €KEKBAPTAIbHO B BBIIICCTOSIINUNA Opra
OTYETHOCTH O TMOJYYEHHBIX U PACCMOTPEHHBIX kKaj00ax (B TOM YHUCJIE O KOJIUYECTBE
yIOBJIETBOPEHHBIX U HEYIOBJIETBOPEHHBIX Kaj00).



[Ipunoxenne Nel
K a]MUHUCTPATUBHOMY PETJIaMEHTY

baok-cxema
npeaocTaBjieHuss MyHHIMNAJAbHOH ycayru «I[IpegocraBienne nopyoo4Horo
Omitera B ropoae Ilense»

IIpuem n peructpanus 3asBiICHUA
C MPUJIOKEHUEM HEOOXOIUMBIX JOKYMEHTOB
JUIsl OKa3aHUs. MyHULUIIAJIBHON YCIIYT'Y

PaccMoTpeHne JOKyMEHTOB, HEOOXOIUMBIX IS
OKa3aHus MyHUIIUTAIBHON yCIyTH

/ o~

[TpuHsTHE PEIIEHUS O BBIAAYE [IpunsTue pemenust o6 oTkasze B
MOPYOOYHOTO pelIeHUs BbIJIaue OpyOO4HOTO Ouiiera
A 4 A 4
Ormtata Brimaua
BOCCTaHOBUTEIbHOU opy004YHOr0O
CTOUMOCTH ounera
Brimaua
nopyOOYHOTO

Ouera




[Ipunoxxenne Ne2
K a/IMUHACTPATUBHOMY PETJIAMEHTY

Havanpauky
YrpaBiieHUS KAIUITHO-KOMMYHAJIBHOTO
X0351icTBa ropojia Ien3sl

(®.1.0. 3asBUTES TTOTHOCTHIO, HANMCHOBAHHUE FOP.JIAIIA)

(MecTo permcTpauy 3asiBUTEINS)

CBenieHus 0 rocy1apCTBEHHOW PETUCTPaLliU IOPUANYECKOTO
A (MHIUBUAYAIBHOTO IPEANPUHUMATES)
WHH/ OI'PH (OI'PH HII)

KonTakTHbIi Tenedon

3ASIBJIEHUE

[Ipomry BbImaTh TOpYOOUHBIA OWIIET Ha BBIPYOKY 3€JIEHBIX HACAKICHUUN
IPOU3paACTAIOIMX Ha TeppuTopuu ropoja Ilen3sl mo agpecy:

B konnuecTBe:  IIT. 1€pEBbHEB, LIT. KyCTapHUKOB, KB M. IPYT'MX HACAKJICHUU

(ocoOble OTMETKH: JIEPEBbs U KYCTAPHUKHU aBapHHbBIE, CYXOCTOMKUE U T.1I.)
[enb BRIpYyOKH (TIEpECaaKH)

OcHoBaHue 1715 BBIpYOKH (TepecaaKn)

Bpewmst nposenenust paboT ¢ 20 roja o 20 rojua

K 3asBiaenuro NMpUIararoTCAa JOKYMCHTBI:

« » 20 T

(monmuce)



[Tpunosxxenne Ne3
K a/IMUHACTPATUBHOMY PETJIAMEHTY

AKT OIICHKH 3€JICHbIX Hacameﬂm‘fl, moaJjieskamux CHOCY

oT No r. [lensa

Komuccus B cocrase:

(pammms, ML, OTIECTBO, TOIDKHOCTB)

B IIPUCYTCTBUH 3aMHTEPECOBAHHOIO JIMLA (€r0 MPEICTABUTEI):

(bamumust, ©MsI, OTIECTBO, JODKHOCTD, JOKYMEHT, MOATBEPKIAIOIIHA TOTHOMOYHS)
IMPOBCACHO O6CH€I[OBaHI/I€ 3EMCJIBHOI'O y4aCTKa

(MecTopacmonoKeHne, aapec, IpaBoodIaiaTelb, [eIb HCIOIB30BAHHUS)

B O CJIAX:

[Tpu oOcnenoBaHNM YCTAaHOBJIEHO CIEAYIOIIEE:

[IpunoxeHus:
1. BenoMocTh nepeuera 3eJIeHbIX HaCAKICHUI

[Tognucwu:
(momxHOCTB) (JTIYHAs TTOATNCE) (pacmmgppoBKa MOAINCH)
(mOMmKHOCTB) (MMYyHas MOANKCH) (pacmudpoBKa MOAITUCH)
(1OIKHOCTB) (JTYHas TOAIKCH) (pacum¢poBka monucH)

[Ipunoxenue
K aKTy OLIEHKH 3€JICHBbIX HACAXKICHUN



oT Ne

BeI[OMOCTl) nepeuera 3€JICHbIX Hacame}mﬁ, nmoaJesKamux CHOCY

MecToHaxoxaeHue
Ne Bun 3eneHsix Komn-Bo mir. Huametp cm (**), | Cocrosiaue 310poBbsi, | Cymma
n/m HacaXJCHUH, (*), mmotaae | BO3pAcT B rojax HaJIMY¥e NOTUOMMX | BOCCTAHOBHUTEIHHOM
nopoya KB.M Haca)XJICHUI CTOMMOCTH
UTOTO

IToanmmcHu NOIKHOCTHBIX JINIL:

(TOIKHOCTD) (JTMIHasT TOATIVCH) (pacmmdpoBKa MOAINCH)

(TOIKHOCTD) (TMYHAas TOATIHCH) (pacmm¢poBKa MOAITHCH)

HOI[HI/ICI/I 3aNMHTCPCCOBAHHLIX JIMIL:

(mOIKHOCTB) (JIM4Has TTOATINCH) (pacmm¢poBKa MOAMNCH)

(mOIIKHOCTB) (JIM4Has TTOATINCH) (pacumgpoBka noamnucH)

(*) KonuuectBo YKa3bIBACTCA PU YUCTC ACPEBLEB U KYCTAPHUKOB, JI1 OCTAJIbHBIX HaC&)K,HCHI/Iﬁ YKa3bIBACTCA
TOJIBKO ILI0Imanb.
(**) I[I/I&MCTp YKa3bIBACTCA IIPU YUETC NCPEBLEB, 1JI OCTAJIbHBIX HaCEDKHeHI/Iﬁ YKa3bIBA€TCA TOJIBKO BO3pACT.

[Mpunoxxenne Ned



K aJJMHHHUCTPATHBHOMY perjlaMeHTy

« » 20 r. [Iensa
IHopy0ouHbIii OusteT Ne
0 3asIBJIEHUIO OT « » 20 1. Ne , IOJTAHHOMY
(®.1.0. 3asBuTens - ¢pus. nuia, MO0 NOIHOE HANMEHOBAHHE 3asIBUTENS - I0p. JIMIA)
praBHCHI/Ie KUITNITHO-KOMMYHAJIBHOI'O XO035MCTBa ropoma HGHSBI,

PaCCMOTPECB 3ajABJICHUC O CHOCC 3CJICHBIX H&C&)KI[GHI/II\/’I, IMPOU3BCIAA HaTypHLIﬁ OCMOTp

H IICPCUCT 3CIICHBIX HaCEDKIIeHI/If/'I, Ha OCHOBaAHHH

(HaI/IMeHOBaHI/Ie 1 PCKBU3UTHI IUIATCIKHOT O HOKyMCHTa)

pa3pemacT CHOC 3CJICHBIX Haca)K,[[eHI/Iﬁ 10 MCCTOHAXOXJICHHUIO M B KOJIHNYCCTBC
COI'JIaCHO aKTy OLCHKHU 3CJICHBIX HEICEDKI[GHI/II\/’I, nmoajickalmux CHOCY,

OT « » 20 r. No

Cpok nieiicTBUs MOpyOOUYHOTO OUjIeTa C «

» 20 T.

JI0 « » 20 I.

HauvansHux
YnpasieHHs KUJTAIIHO-KOMMYHAIBHOTO
xo03sticTBa ropoja Ilenssr

(moamnucs) (pacmmgppoBKa MOAMNCH)



